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1.00 
 

I - PREAMBLE 
 
The Arlington Heights Public Schools, District 25 Board of Education, and the Arlington 
Teachers' Association, recognizing that they have a common interest and responsibility to 
provide the highest quality education for the children of the community, declares their 
mutual intent to cooperatively work toward the attainment of this common goal. 
 
It is toward this end that the Board and the Association enter into the following agreements. 
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II - RECOGNITION AND DEFINITIONS 
 
A. The Board of Education of District 25, Arlington Heights, Cook County, Illinois, 

hereinafter referred to as the "Board" recognizes the Arlington Heights Teachers' 
Association hereinafter referred to as the "Association" as the exclusive and sole 
negotiating agent in matters defined as negotiable hereafter for all regularly 
employed ISBE licensed personnel of the District except for the following 
classifications:  Superintendent, central office administrative staff, principals, 
assistant principals, other personnel whose primary function is administrative and/or 
supervisory in nature, occupational therapists, physical therapists, registered nurses, 
licensed practical nurses, and paraprofessionals. 

 
B. Recognition by the Board shall be contingent upon presentation annually by 

February 1 upon request of the Board of satisfactory evidence that the Arlington 
Teachers' Association is in fact the designated representative of a majority of 
regularly employed ISBE licensed personnel eligible for membership in the 
Association and for representation thereby.  Such recognition may be in the form of 
notarized membership lists, signed designation cards, dues deductions 
authorizations, election results, or other mutually agreeable forms. 

 
C. The term teacher when used hereinafter in this agreement shall refer to all employees 

eligible for representation by the Association as specified in paragraph A above.  The 
Board agrees not to negotiate with any teachers' organization other than the 
Association during the effective period of this agreement.  The Board agrees not to 
negotiate individually with teachers in matters covered by this contract. 

 
D. The parties agree that the provisions of this agreement shall not be applied in a 

manner, which is arbitrary, capricious, nor discriminatory, and both parties agree to 
active efforts to implement the negotiation agreement in good faith. 

 
E. The Board hereby retains and reserves unto itself all powers, rights, authority, duties, 

and responsibilities conferred upon and invested in it by the Statutes of the State of 
Illinois.  The legal rights inherent in the School Code and the rulings and regulations 
of the Illinois State Board of Education affecting personnel are in no way abridged 
by this agreement.  In the case of rulings other than those directed at Boards in 
general or at District 25 the Board shall seek from the Illinois State Board of 
Education specific clarification as to applicability if requested by the Association.  
However, the Board, through its designees, agrees to negotiate in good faith in 
matters specified herein and to honor all legal agreements entered into thereby. 

 
F. The Board and the Association agree that matters of salaries, fringe benefits, 

grievance procedures, negotiating procedures, and other matters by mutual 
agreement shall be negotiable.  It is further agreed that negotiations shall begin no 
later than May 1. 
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III – IMPASSE PROCEDURE 
 
A. Negotiations, including any disputes arising thereunder, will be conducted pursuant 

to the requirements of the Illinois Educational Labor Relations Act.  
 
B. Any costs associated with impasse shall be equally share by the Board and 

Association. 
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IV - RIGHTS AND RESPONSIBILITIES 
 
A. Teachers shall have the right to organize, join, and assist the Association, to 

participate in professional negotiations with the Board through representatives of 
their own choosing, and to engage in other legal activities not inconsistent with the 
terms of this agreement. 

 
B. The parties agree that the purpose of this agreement is to arrive at an effective and 

orderly mutual agreement through the processes outlined.  The parties agree to pursue 
in good faith all procedures including those for resolution of impasse as presented 
herein.  In consideration of this point, the Board agrees not to knowingly take any 
unilateral action in direct contravention of any item specified in this contract.  In 
consideration of this point, the Association agrees to provide and support continuous, 
full, effective, uninterrupted service during the term of this contract. 

 
C. Nothing contained herein shall be construed to deny any teacher rights he/she may 

have under the School code of the State of Illinois or under other applicable laws. 
 
D. The Board and the Association agree that they shall not violate the civil rights of 

employees and Association members nor shall either party discriminate against 
employees as a result of participation or non-participation in Association activities. 

 
E. The Board agrees that during teacher negotiations it shall issue contracts to new and 

non-tenured teachers only.  Said contracts shall be subject to modification consistent 
with any final terms and agreements mutually reached and ratified between the 
parties. 

 
F. The Board agrees that the Association will have reasonable opportunity to make 

presentations to the Board of Education.  Representatives of the Association will 
have access to the Board of Education consistent with adopted Board policy.  
Requests for provisions to make a formal presentation to the Board at regular 
meetings will be approved as long as these matters are made known in writing to the 
Superintendent at least twenty-four hours prior to the regular meeting and provided 
that the solutions to any problems implicit in such presentations have been sought at 
a level other than that of the Board prior to such presentation at a public meeting.  
All presentations shall be subject to the rulings, practices, and procedural limitations 
of the Board while in session. 

 
G. The President of the Association or the president's designee shall be given written 

notice of any regular or special meeting of the Board together with a copy of the 
agenda or statement of purpose of such meeting at least twenty-four (24) hours prior 
to the scheduled time of such meeting. 
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IV - RIGHTS AND RESPONSIBILITIES 
 
H. The Board of Education secretary shall send a copy of all Board minutes to the 

President of the Association after they are approved by the Board of Education. 
 
I. The Association shall be furnished upon request all regularly and routinely prepared 

information concerning financial conditions of the school district, including the 
annual financial statement and tentative and adopted budgets.  In addition, the Board 
and the Administration will grant reasonable requests for other readily available and 
pertinent public information, which is relevant to negotiations.  Nothing herein shall 
require the central administrative staff or other employees of the District or the 
Association to research and assemble information.  The Association agrees to furnish 
copies of any pertinent information, which is available to the members of the 
Association, as reasonably requested by the Superintendent or by the Board. 

 
J. Reasonable requests for access by Association representatives to work areas for 

professionals represented by the Association will be granted provided that no 
interference in the instructional program will be occasioned by the granting of such 
requests and provided all visitors obtain permission from the Superintendent's Office 
or the office of the building administrator before proceeding to their ultimate 
destinations. 

 
 The Association shall have the right to use faculty mailboxes and inter-school mail, 

for a reasonable volume of appropriate announcements relating to the Association's 
business.  All material so disseminated through school channels shall be subject to 
the right of the Superintendent to authorize rejection of the distribution of any 
material deemed not appropriate under the terms of this agreement; however, this 
right shall not be arbitrarily nor capriciously exercised. 

 
 The Association shall also have the right to hold general membership meetings on 

school property provided that such meetings in no way interfere with any 
instructional programs and provided that such meetings entail no additional 
maintenance or custodial expense.  In such an event, utilization of building space or 
facilities shall be subject to the rules, regulations, and policies of the District relative 
to the rental and use of school facilities. 

 
The Association will be provided with bulletin board space in each school.  Only 
authorized representatives of the Association shall use bulletin boards.  All materials 
posted will relate only to the Association's official business as negotiating agent of 
the teaching staff and shall be limited to designated bulletin board space. 

 
The Association is granted the right to use school equipment at reasonable times 
when such equipment is not otherwise in use and when no cost to the District shall 
be incurred. 
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IV - RIGHTS AND RESPONSIBILITIES 
   
K. The Association and the Board agree that the views of the Association or the Board 

and/or their members on matters relating to supervisor/teacher or Board/teacher 
relations or matters under negotiation shall not be discussed in the presence of 
students.  Where such act may be committed by an individual acting independently 
and without the support or approval of the Association, any action taken by the Board 
in response thereto shall be limited to the individual(s) directly involved and shall in 
no way abridge this contract as it relates to the Association as a whole. 

 
L. In the event that the Association desires to send representatives to local, state, or 

national conferences, or other business pertinent to Association affairs, these 
representatives may be excused, on request of the President, with permission of the 
Superintendent, when in the Superintendent's judgment such participation is 
necessary and important.  The Association will be allowed up to twenty (20) days 
leave with pay per year to send representatives to the Illinois Education Association 
convention, leadership seminars, and Association business.  The Superintendent will 
receive in writing the nature of the leave at least seven (7) days in advance.  The 
Association shall delegate which individuals shall utilize these days. The Board may 
further authorize certain such travel or professional experience at district expense in 
the event that, in the judgment of the Superintendent, such matters are directly related 
to the welfare of the school district and within budget limitations 

 
The Association President shall be granted up to twenty (20) days of leave with pay 
per year to attend to the official business of the Arlington Teachers’ Association.  
Such business shall include district meetings, meetings with the Superintendent of 
Schools, and meetings with other district administrators to address issues of mutual 
concern. 
 
The Association President’s use of the aforementioned leave shall, whenever 
possible, be scheduled in advance.  Every effort will be made to minimize the 
impact of the Association President’s absence from his/her assignment.  Such 
efforts shall include utilizing the same substitute teacher as often as is possible.  
 

M. The building principal shall permit all members of the Association to leave the 
building for regular Association meetings, which have been prescheduled and 
approved by the Superintendent by the submission of a yearly calendar no later than 
July 15 annually.  Release shall be further authorized by the building principal for 
special Association meetings by mutual consent of the Association and the 
Superintendent.  
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V - CITIZENSHIP 
 
A. Teachers are guaranteed their constitutional rights to be active politically as private 

citizens.  Political rights include registering and voting, participating in party 
organizations, discussing political issues publicly, campaigning for candidates, 
contributing to campaigns of candidates, lobbying, organizing political action 
groups, running for and serving in public offices, and other actions which are not 
incompatible with their current employment.  Nothing herein shall be construed, 
however, to provide teachers unlimited license to engage in actions which preclude 
or act to the serious detriment of the effective discharge of their professional duties 
and responsibilities as teachers. 

 
B. Teachers shall not use institutional privileges or facilities to promote political 

candidates or to further partisan political activities. 
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VI - TEACHER PROTECTION 
 
A. Any case of assault upon the teacher in pursuit of his/her duties shall be promptly 

reported to the Board or its designees.  The Board shall provide legal counsel to the 
teacher to advise the teacher of his/her rights and obligations with respect to such 
assault.  

 
B. After careful investigation and when there has been no action on the part of the 

teacher in violation of the laws of the United States, the State of Illinois, the Rules 
and Regulations of the Board of Education, or the policies and procedures of the 
District, the Board will provide the legal counsel to the teacher and render assistance 
in his defense in litigation resulting from action taken by the teacher while in proper 
pursuit of his employment.  

 
C. No deduction will be made in the salary or the personal sick leave benefits of a 

teacher in connection with any event mentioned in this article if it is determined that 
the teacher acted legally and properly in the pursuit of their teaching duties. 

 
D. The Board will provide indemnification and protection against claims and suits as 

required in Section 10-20.20 and other applicable provisions of the School code, in 
accordance with the specific terms of this agreement.  The Board shall further 
provide such liability coverage as may be required in the School Code and such 
supplementary coverage, as it may deem appropriate for teacher and Board 
protection. 

 
E. Requests for legal counsel as specified herein shall be made to the Board in writing 

within seven (7) days of the date of the teacher's being made aware of such need.  
The Board or its representatives shall execute written reply to the teacher within 
seven (7) days indicating receipt of the request and stating its plan with regard to the 
provision of such assistance. 
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VII - PROFESSIONAL QUALIFICATIONS AND ASSIGNMENTS 
 
A. The Board and Association agree that fully qualified teachers are a vital aspect of an 

effective educational program.  They agree to work cooperatively toward keeping 
and securing fully ISBE licensed, well-trained professionals in every position.  As 
evidence of this objective the Board and Association agree that new teachers 
employed by the Board for regular teaching assignments must hold a valid Illinois 
teaching license for their assigned position. In addition, teachers must be “highly 
qualified” in compliance with state and/or federal legislation.  

 
B. Teachers shall be given notice (written or verbal) of building, grade-level, and/or 

subject assignments for the forthcoming year as soon as practical and in accordance 
with established administrative policies and procedures.  In the event changes in such 
assignments are necessary, the teacher affected shall be notified promptly. 

 
C. Extra duties involving extra compensation and summer school teaching shall not be 

obligatory, and assignments shall be made upon the recommendation of the 
administration after consultation with the teachers involved.  In all cases, the basis 
for such assignments shall be the judgment of the Board or its designees, with 
primary consideration given to the welfare of students.  Compensation for such 
assignments shall be in accordance with the current collective bargaining agreement.  
Positions in the summer school program shall, to the extent determined feasible by 
the administration, be filled by regularly appointed teachers in the school district. 

 
D. Nothing in this agreement shall preclude the right of the Board or administrative staff 

to hire and assign personnel in their judgment best qualified to provide quality 
programs for the students being served. 
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VIII - TEACHING HOURS AND ASSIGNMENTS 
 
A. The teacher's scheduled day shall be in accordance with the policies of the Board of 

Education.  It is agreed that, unless modified by the Board, such schedules are in 
substance as set forth below: 

 
       Elementary     Middle School  
 
 
 Teacher Reports     8:15 a.m.           7:45 a.m. 
 Teacher Lunch Period Starts   Equal to that      Equal to that 
       of students              of students 
       (no less than       (no less than 
       55 minutes*)        30 minutes) 
       scheduled         scheduled 
       between           between 
       11:30 a.m.          10:45 a.m. 
           and              and 
 Teacher Lunch Period Ends    1:30 p.m.          1:23 p.m. 
 Teacher Day Ends     3:45 p.m.              3:15 p.m. 
 
 Student School Day Starts    9:05 a.m.                 7:45 a.m. 
 Student School Day Ends    3:35 p.m.                 2:45 p.m. 
 

*Classroom instruction/supervision should begin 60 minutes following the start of 
the lunch hour for students. 

 
 Each year the Assistant Superintendent for Student Learning will review district 

guidelines and procedures for traveling district program specialists. This annual 
review should ensure that proposed schedules are based on students’ needs and that 
the guidelines/procedures include the following: 

• An opportunity for input from specials/support service teachers prior to the 
determination of the district schedule. 

• An opportunity for revision of district schedules if students’ needs change. 
• A plan for the dissemination of information about annual release day 

allocation and procedures for district program specialists’ collaboration. This 
information should be shared with affected teachers at the first district group 
meeting in the fall of each school year.  

 
 For teachers assigned to more than one building, the intent is for no one to be required 

to work beyond the normal 7.5 hour per day work schedule, inclusive of planning 
time, travel time, and lunch.  The building administrators involved and the teacher 
shall cooperatively schedule the workday and week to ensure a proper work schedule. 
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VIII - TEACHING HOURS AND ASSIGNMENTS 
 
B. Teachers will be available for a sufficient period beyond the teacher school day, as 

determined by the Board or its designees, to attend to those matters which properly 
require attention at that time, including but not limited to faculty meetings and 
consultations with parents when scheduled directly with the teacher.  On days 
preceding holidays and vacations teachers may leave the building as soon as children 
have been dismissed and all necessary and/or routine tasks have been completed. 
 

C. Every teacher shall be allowed a duty-free lunch period as required in Section 5/24-
9 of the School Code and the legal interpretations of the Illinois State Board of 
Education. 

 
D. Under ordinary circumstances the absence of a teacher for illness or urgent personal 

business as provided herein requires a substitute teacher. However, the Board and 
the Association recognize that it is difficult to fill some of the positions covered by 
this Agreement on a short-term basis. Therefore, the parties agree that in some 
instances where the regular employee’s absence is short-term, no substitute may be 
utilized. The Board agrees that it will use good faith efforts to arrange for a substitute.  

 
E. Internal Substitution:   Interested teachers may volunteer as internal substitutes for 

colleagues who experience a need for an approved absence from duties.  In order to 
provide such substitute service, the teacher will have administrative approval in order 
to forfeit plan time to perform the substitute duties.  The names of teachers willing 
to occasionally substitute will be placed on a list compiled by the building 
administration and substitute opportunities will be rotated among those teachers who 
volunteer to be placed on the list.   

 
 Teachers who are called upon to provide the substitute service will be paid at the rate 

of $35 per hour, prorated to actual time worked.  The decision on whether to use any 
of the listed volunteer teachers and which one(s) will be within the discretion of the 
building administration. 

 
 The District and ATA leadership will annually monitor the frequency of the use of 

teachers to provide internal substitute duties. 
 
F Nothing herein, however, shall prohibit special arrangements by mutual agreement 

or other actions by the Board or its designees necessary to deal with certain unusual 
or emergency situations. 
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VIII - TEACHING HOURS AND ASSIGNMENTS 
 

G. Planning Time:  Planning time is designed to maximize student achievement.  Staff 
instructional planning time will be available to all staff.  The building principal shall set the 
planning time schedule, but planning time is most often directed by teachers.  
 

During a normal work week, a full-time elementary teacher will receive at least the 
planning time minutes during the student school day as noted below: 

 
  GRADE LEVEL   PLAN TIME MINUTES 
KINDERGARTEN (AM AND PM Sessions)    180 

 
KINDERGARTEN (FULL DAY WITH     165 
 SAME STUDENTS) * 

 
Grades 1 through 5      165 

 
*Includes full-time Sheltered Kdgn., EL, Multi-Age Foundations, Communications 
and Integrated Services teachers 

 
Full-time middle-school teachers shall be provided with a minimum of one academic 
period of planning time each student school day.  Planning time may not be available 
during non-regular school weeks. 
 
Middle school team planning time is defined as time during the student school day 
spent with colleagues who work with similar students focusing on reviewing and 
analyzing individual and group academics and behavior.  Planning for differentiated 
instruction and interventions can be done during team plan time.  Team plan time 
may be directed/utilized to meet the needs/responsibilities of the teachers comprising 
the team, the school improvement plan, school administrator and/or school district. 

 
H. Full-time kindergarten teachers shall be provided with one day of evaluation time in 

the fall prior to the first parent/teacher conference. The evaluation time shall occur 
on school grounds and shall involve contact with students for the purposes of 
evaluating each student. All evaluation times shall be scheduled in coordination with 
the full-time kindergarten teacher’s building principal. 

 
I. Beginning with the 2014 – 2015 school year, the ATA work calendar will include 

one (1) additional workday to be used for the purpose of teaming and collaboration. 
Attendance on this day will be required of all members of the bargaining unit, who 
will be compensated at their per diem rate of pay. The purpose of this day is to allow 
group/collegial activities at the building level with a focus on preparing teachers to 
meet the needs of students’ learning and development. Activities on this day will not 
include individual, self-directed teacher work. The building principal and building 
leadership team will work collaboratively to plan activities for the day. The building 
principal will be responsible for the final schedule. 
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IX - TEACHING CONDITIONS AND STAFF FACILITIES 
 

A. The Board and the Association agree that reasonable class size can be an important 
part of an effective instructional program.  It is recognized that wide variances in 
class size may occur with regard to the various types of programs involved. It is fully 
understood that small group instruction in special areas may involve class sizes 
significantly different from those of programs of large group instruction. The Board 
and the Association recognize that the welfare of students shall be a matter of primary 
interest and agree to work cooperatively to seek the revenue and the personnel 
necessary for effective student-teacher ratios, while at the same time recognizing the 
dilemmas presented by limited budgets and limited physical facilities.  Both parties 
recognize, encourage, and support individual school faculties seeking creative 
organizational plans and scheduling to more effectively utilize available staff.  
Nothing in this agreement shall preclude the right of the Board or administrative staff 
to determine the class sizes most appropriate, in their judgment, for the students and 
programs in the District. 

 
B. When determining the number of students assigned to a class, the District will 

continue to take into consideration the subject being taught, the physical limitations 
of the classroom, and the make-up of the students assigned, including the number of 
students identified as ELL and special needs students. 

 
C. The Board of Education of District 25 and the Association acknowledge that IDEA 

mandates that a free, appropriate public education (FAPE) be provided for students 
with disabilities and that, 

 
“…to the maximum extent appropriate, children with disabilities, including 
children in public or private institutions or other care facilities, are educated 
with children who are not disabled, and that special classes, separate 
schooling, or other removal of children with disabilities from the regular 
education environment occurs only when the nature or severity of the 
disability is such that education in regular classes with the use of 
supplementary aids and services cannot be achieved satisfactorily.” 

  
The Board and Association also acknowledge that the decision about the extent of a 
disabled student’s participation in the general education classroom is the 
responsibility of the IEP team and includes the participation of a general education 
teacher.  The IEP team will use the guidelines established by Illinois and federal law 
in their development of the disabled student’s IEP.  A copy of the most current 
guidelines and applicable laws can be obtained from the Department of Student 
Services 
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IX - TEACHING CONDITIONS AND STAFF FACILITIES 
 

Training:  District 25 will continue to provide staff development as needed in regard 
to the participation of IEP students in the general education classroom in the 
following ways: 

 
• participation in workshops in the District; 
• participation in workshops provided by NSSEO; 
• participation in workshops outside the District; 
• provision of materials and resources as requested for self-directed study; 

or 
• participation in informal networking and discussion groups. 

 
Teachers will continue to have the opportunity to participate in workshops offered 
during the school year through the use of substitutes and in any workshops scheduled 
on district institute/early release days. At least one general education teacher with 
IEP students in his/her classroom will be a member of the IEP team.  
 
Class Size/Case Load: It is recognized that the number of students with whom 
teachers work is a significant factor in the learning environment.  The Board will 
continue to support reasonable teacher/student ratios within its financial abilities.  
Concerns regarding class size/case load should be referred to the building 
administrator. At the middle school, the teacher or principal may request the presence 
of the Department Chair at the meeting. (The Department Chair is responsible for 
reporting to the ATA President.) If the teacher and principal cannot agree upon a 
mutually acceptable solution, the teacher and principal shall refer the matter to the 
Superintendent or his/her designee for consideration of additional support outside the 
established district class size ranges. 
 
Time: The determination of a schedule of coordinated planning time between special 
and general education teachers in regard to IEP students should be based on input 
from the general education teacher and incorporated as part of the planning process 
for each student.  The use of a floating substitute should be considered one option 
available to schools. 

 
Safety: The safety needs of both general and special education students must be met, 
while operating within the special education rules and regulations governing the 
disciplining of IEP students. 
 
Health: For students who are medically fragile and have complex medical needs, the 
IEP team, including the school nurse, should develop a plan of medical assistance as 
outlined in the district’s guidelines for Individual Health Care Plans and within legal 
parameters.  
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IX - TEACHING CONDITIONS AND STAFF FACILITIES 
 
D. The parties agree that authorized designees of the Board and the Association may, 
 by mutual agreement, confer for the purposes of considering suggestions for 
 appropriate texts and other instructional materials. Nothing herein shall limit the 
 right of the Board or administration to establish any staff committees or study 
 groups, which they deem necessary. 
 
E. Each instructional staff member and special teacher assigned to a building shall be 

given the opportunity to submit requests for instructional material and supplies for 
the following school term.  Reasonable efforts shall be made to keep staff members 
informed with regard to the status of supplies and other materials requested. 

 
F. A teacher shall not be required to work under unsafe or hazardous conditions or to 

perform tasks, which may be reasonably assumed to endanger health and safety. 
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X - VACANCIES, TRANSFERS, PROMOTIONS, REDUCTIONS 
 
A. All decisions relative to teacher assignments and/or promotions shall be reserved to 

the Board.  It is agreed that reasonable effort shall be made to post notices of 
vacancies and to encourage teachers to submit themselves for consideration for such 
assignments.  Vacancy notices will be posted on the district’s website.  It is 
incumbent upon teachers interested in seeking new positions or transfers to check the 
vacancy notices posted on the district’s website: 

 
www.sd25.org 

 
B. Involuntary Transfers or Reassignments:  Teachers who are transferred to another 

building or reassigned within the same building must be informed by the responsible 
administrator or the Assistant Superintendent for Personnel and Planning as to the 
reason(s) for such a transfer or reassignment.  If the transfer or reassignment of a 
teacher is objectionable to the teacher, the teacher may voice his or her concern in 
writing to the Assistant Superintendent for Personnel and Planning.  The written 
objection will be placed into the personnel file of the teacher as a matter of record 
and upon the teacher’s written request. 

 
C. Voluntary Transfers:  The Assistant Superintendent for Personnel and Planning shall 

annually review administrative procedures in regards to the transfer process for 
internal candidates. The updated procedures will be shared with district 
administrators and the Association President. Any teacher may apply for transfer to 
another building.  Such applications shall be made in writing by February 1st to the 
Assistant Superintendent for Personnel and Planning.  Teachers may express an 
interest in positions that become available after the February 1st deadline by 
indicating their interest in writing within five working days following the 
announcement of the opening. However, if the position becomes available between 
August 1st and the first day of school, teachers must express their interest in writing 
within two calendar days of the announcement of the opening. 

 
 The Personnel Department will publish openings on the district’s website 

www.sd25.org as they become available, balancing the need to respect the 
confidentiality of teachers who choose to retire or resign without wishing their plans 
to be made public and the need to fill positions in a competitive marketplace. 

 
 When filling any teaching position within the district, the administration will 

interview those teachers who have:  (1) submitted a current written request to be 
considered for that position; and (2) a rating of Proficient or Excellent on their last 
Summary Evaluation Report to be interviewed prior to the employment of any 
candidate from outside the district.  Should the teacher requesting a transfer be 
denied the transfer, the teacher may request, in writing, the reason(s) why the 
transfer was not approved. Nothing in this agreement shall preclude the right of the 
Board or 
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X - VACANCIES, TRANSFERS, PROMOTIONS, REDUCTIONS 
 
administration to hire and assign personnel, who in their judgment, are best qualified 
to provide quality programs for the students being served.  
 
The interests of the individual teacher and the welfare of children will be considered 
in all transfers. The final decision relating to a transfer from one assignment and/or 
building to another shall be reserved to the Board of Education. 

  
D. Procedure for Reduction in Staff: The Arlington Heights Public Schools recognizes 

that, should a significant reduction in the teaching staff be decided upon by the Board 
of Education, an orderly and well communicated procedure be utilized to implement 
such a decision.  Furthermore, such a procedure should give proper consideration to 
all relevant factors in reaching decisions specifically including the length of service 
of teachers who have served this District at a proficient level. 

 
 Should the Board of Education determine that a reduction in the teaching staff is 

necessary, the Assistant Superintendent for Personnel and Planning will prepare and 
recommend building use of teacher allocation, specific positions required, and 
positions to be eliminated.  All teachers likely to be affected by a reduction in staff 
action will be considered for all ISBE licensed areas of eligibility throughout the 
District. 
 

 The Assistant Superintendent for Personnel and Planning will hold a private 
conference with the individuals to be released before the Board of Education 
formally takes action.  Teachers are encouraged to seek further clarification or 
direction from their principal, the Superintendent of Schools, their Association 
representative or other appropriate sources.  The Board of Education will receive for 
action recommendations of names of teachers to be honorably dismissed and such 
persons as dismissed will receive a registered letter of notification at least forty-five 
(45) days before the end of the school year.  The final decision to honorably dismiss 
any teacher shall rest solely with the Board of Education. 

 
 If vacancies occur within a period of one year or such periods as may be provided by 

law, whichever is longer, individuals honorably dismissed will be selected for 
appropriate positions for which they are eligible and certified.  (The final decision to 
recall any employee shall continue to rest with the Board of Education.)  
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E. Procedure for Tenured Teachers Who Have Been Honorably Dismissed to Maintain 

Active Applications for Employment: On or about August 1 of each year, teachers 
who have been on the recall list since September 1 of the preceding school year will 
be informed, in writing by the Superintendent or the Superintendent's designee, of 
the procedure for maintaining an active application for employment in the district's 
files.  To remain an active candidate, each teacher must annually notify the Personnel 
Office in writing of his/her wish to be considered for positions in the District for 
which they may be qualified.  As candidates, they will receive serious consideration 
after all qualified teachers remaining on the recall list for the current school year have 
been returned to employment or have resigned. 

 
F. Job-Share: Job-sharing is a voluntary opportunity for two currently employed 

teachers to share one full-time equivalent teaching position.  Participants must submit 
an application by February 1st of the preceding school year for which the job-sharing 
is requested.  To receive consideration, the proposal must be signed by both teachers 
and approved by the building principal to be considered a viable job-share proposal. 
Each principal will forward all approved applications to the Assistant Superintendent 
for Personnel and Planning. The District 25 Administrative Team (Asst. 
Superintendents, building administrators, and other district administrators as needed) 
will review the applications, approve job-shares, and make possible assignments. 
The proposal shall include, but not be limited to provisions for: 

 
  1. Teaching responsibilities 
  2. Subject integration 
  3. Schedule of work hours and/or days 
  4. Communication plan 
    With partner 
    With grade level colleagues 
    With team/department 
    With building administrator 
  5. Parent communication 
  6. Progress reports 
  7. Special class schedules 
  8. Attendance 
    Building meetings 
    Open House 
    Parent Night 
  9. Monday schedules 
  10. Special education services/inclusion 
 
 The job-sharing pair is expected to attend all district full-day institute and in-service 

days (including SIP days).  Job-share partners will be compensated for their 
additional time worked upon a prorated per diem basis. 
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 The job-sharing pair is expected to attend all parent/teacher conferences.  When 

parent/teacher conferences days are back-to-back (both fall and spring – even when 
linked to an institute, in-service or SIP day), the job share pair will each work all 
four, three-hour units but will be compensated for three units of work each. 

 
 The job-sharing plan shall be for one year.  Participants may re-apply on an annual 

basis for a one-year extension.  Extensions of job-sharing proposals are not 
guaranteed and are subject to administrative review and approval on an annual basis.   

 
 Participants in a job-sharing position shall be responsible for the cost of their own 

fringe benefits on a prorated basis.  Participants in a job-sharing position will be 
placed appropriately on the teachers' salary schedule, and salaries will be prorated 
according to the time worked.  Contributions to the Teachers' Retirement System will 
be proportionate to the time served and salary earned.   Job-sharing teachers who are 
employed half-time (.5 F.T.E.) or more will receive full salary step movement for 
the next school year.  Those who work less than half time will receive full salary step 
movement only after they have worked the equivalent of a half-time employee or 
more (ex. two years at .25 F.T.E. equals one year at .5 F.T.E. which would result in 
moving one full salary step under the provision mentioned above). 

 
 All tenured teachers participating in job-sharing will retain their tenure status and 

may return full-time at the beginning of the next school year. 
 
 Any teacher whose request for job-sharing is denied will have a personal conference 

with the building principal.  
 
 Should a job-share partner resign or request a leave of absence, it is the responsibility 

of the job-share pair to find a new partner that is acceptable to the district 
administration.  If the job-share partners are unable to find an acceptable  

 replacement, the remaining partner shall elect full-time employment, resign, or ask 
for a leave of absence, thus creating a full-time vacancy. 

 
Should a job-share teacher need to utilize sick days for an illness or accident of at 
least five consecutive workdays, the District agrees to compensate the remaining 
partner at the BA-0 rate (pro-rated) for the entire period of time that sick days are 
utilized.  The job-share partner assuming the full responsibility of the position for 
five or more consecutive workdays will notify the Assistant Superintendent for 
Personnel and Planning in writing to ensure the necessary adjustment in pay.  This 
does not preclude the use of substitute teachers.  Such decisions shall be made in the 
best interest of the District. Absences of less than five workdays for the same illness 
or accident will be compensated at the substitute teacher rate. 
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 If a job-share member is absent without pay (for example:  FMLA or Leave of 
Absence), the remaining job-share partner, upon assumption of the duties of the full 
assignment, will be compensated at his/her per diem rate (pro-rated) for the duration 
of said unpaid absence. 

 
Job-Share Schedules 

 Job-sharing partners in a regular classroom (where the normal teaching schedule requires 
that they teach the same children five days per week) may only utilize either one of the 
two, pre-approved schedules shown below: 

 
 1.  AM/PM Split – one partner teachers Monday through Friday in the mornings 

while the other partner teaches in the afternoon Monday through Friday (at the 
middle school level, this could mean an alternate day AM/PM split to accommodate 
a “flip” schedule). 

 2. Monday/Friday Split – one partner teaches a full day on Monday, a half day 
on Tuesday,  Wednesday, and Thursday and does not teach on Friday. The other 
partner does not teach on Monday, but does teach, a half-day on Tuesday, 
Wednesday, and Thursday, and teaches all day on Friday. 

 
 Job-share teachers who teach different children from day-to-day over a five-day week 

(examples: ESL, Gifted Education, Special Education Resource Teachers, K – 5 Physical 
Education, K – 5 Music, and K- 5 Art) may propose teaching schedules other than the 
two, pre-approved schedules shown above. However, their Job-share Proposal must show 
a clear educational advantage for students when proposing a teaching schedule other than 
the two pre-approved schedules. 

 
 In all cases, the building administrator will retain the right to approve or disapprove any 

job-share application proposal. Schedules other than the pre-approved schedules shown 
above must also receive support of the Central Office Administrative Team that is 

 comprised of the Superintendent and All Assistant Superintendents. The decision of the 
Central Office Administrative Team will be final. If the Central Office Administrative 
Team does not support the proposal, the proposal must be re-submitted using one of the 
two pre-approved schedules or be completely withdrawn. The job-share partners shall 
have until February 15 to re-submit an acceptable proposal. 

  
 Access to Job-Share Partnerships 
 Job-share partnerships (either with the same partner or different partners) shall normally 

not be extended beyond six consecutive school years (inclusive of leaves of absence that 
fall within or precede or follow the six school years spent working in a job-share 
partnership). If, however, a job-share participant returns to a regular, full-time or part-
time (if available) teaching assignment before six consecutive school years, the time 
spent in such teaching assignment shall not count toward the six-year limitation. The 
Superintendent, in his or her discretion, may grant exceptions to the six-year rule on a 
limited basis. Any individual who wishes to request an extension must make his or her 
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 request in writing to the Superintendent of Schools prior to December 31st of the sixth 

school year.  
 
 At the end of any six-year job cycle, an individual must elect to return to a regular, full-

time or part-time (if available) teaching position, request a leave of absence (if a tenured 
teacher), or resign from employment with the District. Any individual who elects to 
return to a regular, full-time, or part-time (if available) teaching assignment (either 
directly from a job-share partnership or upon return from a Board approved leave of 
absence) must complete at least two complete and consecutive school years in such an 
assignment before he or she will be eligible for consideration for another job-share 
partnership in District 25. Any individual who resigns and who may subsequently be re-
hired by the District must teach for two complete and consecutive school years prior to 
being eligible for consideration for another job-share partnership in District 25. 
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The Certificated Staff Evaluation Review Committee, which shall consist of an equal 
number of teachers and administrators, will review the evaluation plan at least once every 
other year and recommend any necessary changes. 
 
Any changes recommended by the Committee shall be subject to approval of the 
Association and the Board of Education. Any changes to the evaluation plan that are 
approved by both parties shall be submitted to the Illinois State Board of Education in 
accordance with the Illinois School Code and ensure compliance with applicable Illinois 
and federal law. 
 
The Certificated Staff Evaluation Plan is hereby incorporated into this agreement by 
reference. 
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A. The Board recognizes that teachers have a primary responsibility for the maintenance 

of discipline within the schools.  The Board also recognizes its responsibility to give 
reasonable support and assistance to the teacher with respect to the maintenance of 
control and discipline in such schools.  Both parties recognize the importance of 
protecting the rights of students to an education.  Nothing in this article shall be 
construed to support arbitrary or willful denial of the rights of any student to 
educational opportunities. 

 
1.  A teacher may temporarily exclude a student from a class period when in the 

opinion of the teacher the grossness of any offense, the persistence of the 
behavior, or the disruptive effect of any violation makes the continued 
presence of the student in the classroom intolerable. 

 
2.  When a student is so excluded by a teacher, the student shall be sent from the 

classroom to the building administrative office, and the problem shall be 
referred for solution to the building principal or his designee. 

 
3.  It is recognized by the Board and the Association that communication 

between the teacher and principal or assistant principal is an important aspect 
in solving discipline problems.  The building principal or principal's designee 
will take action to seek to solve the discipline problem.  Consultation with 
the teacher for background, insight, and other purposes will continue 
wherever practicable.  Parent conferences and other methods will be 
considered and utilized wherever such procedures may be of support or aid 
in resolving the situation. 

 
4.  The School Code empowers the Board of Education to specify procedures 

and policy in regard to student discipline, expulsion, and suspension through 
the Board's Polices and Procedures.  In the absence of applicable rules or 
regulations, action shall be governed by the School Code. 

 
5. Both the Board and the Association recognize that it is their mutual concern 

to continue to seek the resources necessary to reinforce the program of 
identifying students with chronic personal or psychological problems and 
attempt correction of such problems to the full extent of available talent and 
funds. 

 
6.  Nothing in Article XII shall be interpreted or construed as limiting the 

authority of the Board to establish policies and procedures relative to student 
discipline or to make decisions as to the nature and type of support necessary 
to maintain effective student discipline within the school district. 
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A. Sick Days 
Each full-time teacher employed a full school year shall be entitled to a total of fifteen 
(15) sick leave days with full pay per school year.  Teachers who are less than full-
time or employed less than a full school year but are working at least half-time (.5 
FTE) are entitled to sick leave days that are pro-rated based upon their full-time 
equivalency (FTE). Except as noted below, the annual sick leave allocation will be 
available on the first work day of the school year. 
 
Newly employed teachers who begin after the start of the school year will have their 
annual allocation prorated (rounded to the nearest half day) by dividing the number 
of days remaining in the work year (once the teacher begins teaching) by the total 
number of days in the regular teacher work year. In the event that a teacher has no 
other available leave time and is unable to perform duties at the start of the school 
year, the teacher’s annual allocation will be prorated (rounded to the nearest half 
day), as noted above, starting on the first day the teacher is able to perform duties. 
 
Teachers may use sick leave days for their own personal illness or injury or to care 
for a member of their immediate family or for other purposes as defined by School 
Code.  
 
Teachers who work less than half-time are entitled to three days absence for work 
with pay for illness.   
 
Such sick leave shall accumulate to 355 days.  Each teacher with an accumulation of 
355 sick days will be granted an additional fifteen (15) sick days at the beginning of 
the school year, bringing the possible maximum for those teachers to 370 sick 
days.  Sick days used during the course of the school year will be taken from this 
total.  Unused sick days above the 355 cumulative maximum will not be carried over 
into the next year. 
 
This same procedure exists for teachers entering the school year with 341 – 354 days 
accumulated.  In their case, carry-over of unused sick days could occur up to the 
established 355-day maximum. 
 
If a teacher's yearly sick leave allotment, or portion thereof, is used for an absence 
due to a duty connected injury, the number of those sick leave days so used will be 
reinstated upon return to full employment in accordance with the provisions in the 
Workers’ Compensation Policy.  

 
B.     Sick Leave Bank 

A Sick Leave Bank was established during the 1991 – 1992 school year. All those 
individuals continuously employed and eligible for sick leave benefits as of the first 
day of school in the fall of 1991 are vested members of the Sick Leave Bank. All  
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other individuals become members of the Sick Leave Bank upon their first date of 
employment. 

  
1. A Sick Leave Bank Committee will act in all matters that concern the policies 
and the administration of the Sick Leave Bank and report its decisions in writing to 
the Assistant Superintendent of Personnel and Planning prior to any payment for 
extended sick leave. The committee shall be made up of the Association 
Chairperson and six Association members (all of the seven to be appointed by the 
Association President. Additionally, the Sick Leave Bank Committee will function 
pursuant to the “Protocols” attached to this Agreement as Exhibit A.  
  
2. Teachers will enroll in the Sick Leave Bank by donating one sick day to the 
Bank at the beginning of each school year for five consecutive years. These days 
will be automatically deducted from the employee’s sick leave day entitlement. 
Teachers who are not eligible for sick leave benefits are not entitled to membership 
in the district’s Sick Leave Bank. 
  
3. The intent of the Sick Leave Bank is to provide extended sick leave to those 
members, who experience an extended absence due to the teacher’s own prolonged 
illness or hospitalization, or the prolonged illness or hospitalization of an 
employee’s immediate family member. For the purposes of the Sick Leave Bank, 
“immediate family member” shall be defined by the Illinois School Code.  The 
Sick Leave Bank shall not be available for use in conjunction with any illness due 
to elective surgery or cosmetic surgery.  In order to be eligible to draw from the 
Bank, a teacher must: 
  

· Be a contributor to the Bank. 
· Present a doctor’s certificate of continuing illness, including the date the 
teacher is anticipated to return to work. 
· Have used all of his/her accumulated sick leave and all other available paid 
leave (i.e. personal business days, etc…). 

  
4. A maximum number of days available annually to a teacher member shall be as 
follows: 
  
Members Years of Experience in District 25                               Number of Available 
Sick                                                                                               Leave Bank Days 
                     4 or less                                                                     10 per year 
                     5 to 10                                                                        20 per year 
                     11 to 14                                                                      40 per year 
                     15+                                                                            60 per year 
  
Each teacher may make application to draw from the Sick Leave Bank the number 
of sick leave days equal to the lesser of: 1) the number of days remaining until the 
employee’s anticipated date of return to work; 2) the number of teacher work days  
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remaining in the term; or 3) the maximum number of available Sick Leave Bank 
days set forth in the above chart not to exceed twenty days. An employee whose 
years of experience qualifies him/her to more than twenty days on the above chart, 
shall be entitled to such additional days upon the submission of a doctor’s 
certificate of continuing illness, including an anticipated date of return to work, to 
the Sick Leave Bank Chairperson. Upon a doctor’s release to return to work, any 
unused sick days granted to the employee from the Sick Leave Bank shall be 
returned to the Sick Leave Bank. 
  
5. An employee’s use of the Sick Leave Bank shall be based upon a “rolling 
calendar year”. For example, an employee approved for and using Sick Leave Bank 
days beginning on September 1st, shall not be eligible for approval and use 
additional Sick Leave Bank days until the following September 1st. 
  
6. Should the total number of days in the Sick Leave Bank ever fall below 200 
days, members of the Sick Leave Bank Committee shall meet to assess the viability 
of the Sick Leave Bank and the potential need for additional days to be contributed 
by members of the Sick Leave Bank. 
  
7. The Sick Leave Bank Committee may require medical documentation for the 
purpose of determining eligibility for sick leave bank benefits. Additionally, the 
Board may require medical documentation and/or require employees to submit to a 
medical examination in addition to any documentation required by the Sick Leave 
bank Committee, subject to the requirements of Illinois law. 
  
8. The Association following the procedures outlined above shall have the sole 
right to determine how Sick Leave Bank days shall be utilized and in addition shall 
indemnify and hold harmless the Board from any and all claims arising from any 
and all decisions by the Association in relation to the use or denial of use of the 
Sick Leave Bank.  This obligation to hold harmless shall only be applicable if the 
District gives the Association written notice within fifteen (15) days of receipt of 
any charge, lawsuit or claim arising under this section. 

 
C. Family Medical Leave Act (FMLA) 

The provisions of this Leave Article (XIII) will be administered in accordance with 
the Board’s Family and Medical Leave Act policy (5:185), a copy of which is 
available on the district web site and is also available upon request. 
 
Teachers may be eligible to receive benefits under the FMLA. Due to the 
complexities of FMLA, please contact the Supervisor of Business Services to learn 
more about the provisions of this benefit.  
 

D. Pursuant to section 24-6 of the Illinois School Code, individuals may access up to 
 thirty (30) of their available sick days for the birth or adoption of a child, beginning 



 

 13.03 
 

XIII – LEAVE 
 

with the first day of absence from work.  
 
E. Personal Days 
 The Board shall grant three days per year at full pay that may be used for urgent 

personal business.  Urgent personal business involves situations beyond the ordinary 
and with real importance or urgency which cannot reasonably be controlled or in 
which it would be unreasonable to expect matters to be accomplished at time other 
than school hours.  While it is the intent of the Board to rely primarily on the 
certification of teachers as to the use of such days, the Board reserves the right to 
make the final decisions in all cases as to the approval or disapproval of such absence.  
Except in the case of emergency, advance notice of the necessity for personal leave 
shall be given to the principal or immediate supervisor as soon as possible.  Such 
leave shall be non-cumulative. At the end of the school year unused emergency 
personal business days will automatically be converted into sick days and will be 
allowed to accumulate in accordance with Article XIII A. 

 
 For those teachers who work at least half-time (.5 FTE) but less than full-time (1.0 

FTE), all urgent personal business leave shall be prorated based upon the teacher’s 
full-time equivalency.  Those teachers who work less than half-time shall not be 
entitled to urgent personal business leave. 

 
 The day immediately preceding or immediately following a legal holiday or school 

recess shall not be recognized as a personal leave day except in the case of an 
emergency or religious holiday. However, the teacher shall have the option to submit 
a written request to use a personal leave day on a day immediately preceding or 
immediately following a legal holiday or school recess. Such request may be for 
reasons other than an emergency or a religious holiday, but shall not be for the 
purpose of taking or extending a vacation. Approval of such requests shall be at the 
discretion of the Assistant Superintendent of Personnel and Planning. Requests for a 
personal leave day that are not approved will result in a per diem rate of reduction in 
pay.  

 
F. Religious Holidays 
 Any teacher who uses one of the three personal leave days for religious observation 

shall have the option of converting one current sick leave day to a personal day. 
 
G. Bereavement Leave 
 Reasonable time at full pay (usually not to exceed four (4) days by special 

arrangement with the building principal) shall be granted for funeral leave. 
 

 1. Immediate family or household (including stepchildren) of teacher and/or 
spouse:  two (2) days plus reasonable travel time not to exceed two (2) days.  
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  In special cases when additional time is needed, the Board shall allow the use 

of sick leave days. 
 
 2. Brothers, sisters, grandparents, grandchildren, step-grandchildren, guardians, 

uncles, aunts, and nieces and nephews of the first degree (and spouses of the 
aforementioned relatives) of the teacher and/or spouse:  two (2) days plus 
reasonable travel time not to exceed two (2) days. 

 
H. Parental Leave 

Parental leave shall be granted without pay to tenured teachers anticipating the birth 
or adoption of a child.  Such leave shall be for a period up to the end of the current  
school year.  Leave may be extended thereafter for one school year by mutual 
agreement.  Teachers have a professional responsibility to notify the District in 
writing of their request to extend their leave in a timely fashion. Upon return from 
parental leave, the teacher shall be returned to a position for which the teacher is 
certified.  The contractual continued service status of a teacher shall not be affected 
because of said parental leave of absence. 

 
 1. If a parental leave is desired, the tenured teacher shall make a written request 

to the Assistant Superintendent for Personnel and Planning prior to the birth 
of the child. 

 
 2. Written notification of intent to return to the system shall be made to the 

Assistant Superintendent for Personnel and Planning by the teacher prior to 
reinstatement.  Teachers have a professional responsibility to notify the 
District in a timely manner if they choose to resign their position at the close 
of the leave, so that the District can find a suitable replacement.  

 
 3. Any benefits under the provisions of this agreement which would otherwise 

accrue to a teacher granted parental leave shall be suspended during the leave 
of absence; however, any tenured teacher granted parental leave who has 
completed a term equivalent to 120 school days of the school year shall be 
considered to have completed a full year for purpose of advancement on the 
salary schedule. 

 
 4. A teacher granted parental leave may make arrangements during the leave to 

continue medical, dental, and vision insurance at the teacher's expense. 
 

 5. Parental leave shall be granted to any tenured teacher who furnishes 
satisfactory notification of pending adoption proceedings and who applies in 
writing to the Board not less than sixty (60) days prior to the requested leave. 

 
 6. The intent of parental leave is to provide an expanded opportunity for child 

rearing.  Its use for other purposes will result in immediate cancellation of the 
leave and jeopardize continued employment by the school district. 
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I. Military Leave 

Anything in this Agreement notwithstanding, the Board will comply with the 
provisions of the United States Employment and Reemployment Act of 1994 and all 
applicable Illinois laws, and regulations there under, or as such statutes and 
regulations may be amended. In no event, shall a teacher receive less than fourteen 
(14) consecutive days of leave for a National Guard or Reserve military obligation 
provided advance notification has been provided to the Superintendent. 
 

J. Sabbatical Leave 
 Sabbatical leave may be granted to teachers of the professional staff consistent with 

the School Code and the regulations and policies of the Board of Education.  Leave 
may be granted for a period of at least four (4) months, but not in excess of one (1) 
year, for resident study, research, travel or other purposes designed to improve the 
teacher's effectiveness in the school system. 

 
 A leave of absence of up to two (2) years without pay may be granted to any tenured 

teacher, upon application, for the purposes of participation in: 
 

 1. Exchange teaching programs in other states, territories, or countries. 
 2. Foreign or military teaching programs. 

 3. Peace Corps, Teachers Corps as a full participant. 
 
 To qualify for such leave the teacher shall state his/her intention in writing to return 

to the District in a timely manner. 
 
 The teacher shall advance the number of steps on the salary schedule equivalent to 

the time on leave. 
 

K. The contractual continued service status of a teacher shall not be affected by virtue 
of his/her involuntary induction for military duty in any branch of the armed forces 
of the United States. 

 
 Probationary teachers who are involuntarily inducted into the military service of the 

United States during the regular school year of employment may, provided such 
teacher shall not have been notified of intent not to re-hire prior to his/her receipt of 
official notice of induction, be granted leave without pay.  Such leave shall not 
exceed the actual period of involuntary induction. 

 
 For purposes of this section, such years of military service shall be equivalent to 

years of teaching experience for advancement on the salary schedule to a maximum 
of the actual period of involuntary induction 

 
L. A leave of absence of up to two (2) years may be granted to any tenured teacher, 

upon application, for the purpose of serving as an officer of the Association or as a  
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staff member of the Illinois Education Association or the National Education 
Association.  Upon return from such leave, the teacher shall be placed at the same 
position on the salary schedule as he/she would have been had he/she taught in the 
system during such periods.  The teacher shall advance the number of steps on the 

 salary schedule equivalent to the time on leave. Leave may be extended thereafter 
for one school year by mutual agreement.  Teachers have a professional 
responsibility to notify the District in writing of their request to extend their leave in 
a timely fashion. 
 

M. A leave of absence of up to two (2) years may be granted to any tenured teacher, 
upon application, for the purpose of running for or serving in a public office to the 
extent necessary for such activities.  Upon return from such leave the teacher shall 
be placed at the same position on the salary schedule, as he/she would have been had 
he/she taught in the system during such period. 

 
N. Upon application, a leave of absence for the purpose of advanced study in an 

educationally-related field not to exceed two (2) years may be granted to any tenured 
teacher who does not qualify or elect to take a sabbatical leave, provided the teacher 
states his/her intention in writing to return to the school system.  

 
O. The Board shall pay the regular salary to teachers who are called to serve jury duty 

or because such teacher, pursuant to subpoena as issued by the clerk of a court and 
served upon such teacher, attends as a witness upon trial or have his or her deposition 
taken in any school related matter pending in court, in which the teacher is not a 
plaintiff, without withdrawing from the teachers allotment of personal days.  

 
P. Upon application, a leave of absence of up to one (1) year may be granted to any 

tenured teacher for reasons other than those previously indicated in Section XIII.  
The teacher shall not advance on the salary schedule while on leave.  However, if 
any tenured teacher completed a term equivalent to the time period of 120 school 
days before the commencement of the leave, he or she shall be considered to have 
completed a full year for purpose of advancement on the salary schedule.  The leave 
may be extended for one school year thereafter by mutual agreement.  Teachers have 
a professional responsibility to notify the District in writing of their request by 
February 1st in the school year preceding the leave request. 

 
Q. For teachers who receive approval for a leave of absence described in Section XIII 

that lasts for less than a full school year, the Board paid costs associated with medical, 
dental, and vision insurance coverage will be prorated based upon the amount of 
service rendered during the course of the school year.  The teacher will be responsible 
for the balance of the costs necessary to maintain full coverage for each category of 
insurance. 

 
R. Teachers in their first year of a leave of absence shall be required to inform the  
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Assistant Superintendent for Personnel and Planning in writing by February 1st of 
their intent to return to work in the following school year, to make a request to extend 
their leave of absence, or to resign their position. 

 
Teachers in their second year of a leave of absence shall be required to inform the 
Assistant Superintendent for Personnel in writing by February 1st of their intent to 
return to work in the following school year or to resign their position. The 
Superintendent or designee may make adjustments to the timeline. 

 
S. While on an approved leave of absence, no teacher shall accept employment in 

another public/private/charter school in Illinois. If extenuating circumstances exist, 
the teacher may request an exception to this rule. No exceptions will be granted 
unless mutually agreed upon by the Association and the Superintendent or designee. 
Any teacher who violates this provision shall be subject to termination of 
employment by Arlington Heights School District 25. 
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XIV - PROFESSIONAL LEARNING/ LICENSE RENEWAL 
 

License Renewal 
A. It is recognized that the responsibility of the license renewal process will be that 
of the teacher. To that end teachers will be responsible for completing the online 
license renewal process, maintaining all documentation of the process and filing for 
license renewal and payment of their license renewal through the Illinois State 
Board of Education. 
 
B. It is recognized that it is in the best interest of the District and the Association 
membership to support each other in the license renewal process. Through a 
collaborative effort, the Administration and the Association will update teachers on 
any changes to the license renewal process to assist the teacher in developing an 
understanding of that process. However, neither the District nor the Association 
shall be responsible to any teacher due to their potential failure to provide an update 
on any changes to the license renewal process. 
 
 
Professional Learning 
The District will continue to promote a teacher development program that 
addresses the needs of its teacher.  The District will also work to develop alliances 
with other educational institutions to offer graduate credit within the District or 
within the area surrounding Arlington Heights District 25. 
 
Each Principal and the Department of Student Learning will monitor teacher 
participation on district committees in order to minimize the amount of time that 
teachers on such committees are taken away from student instruction. The Principal 
and effected teachers will utilize collaboration software (i.e. Google docs) to keep 
track of the number of committees, the participation levels and the scheduling of 
committee meetings. 
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A. Supplementary Policies 
 

1. Teacher salary schedules shall be included in this agreement. 
 

2. New teachers hired will be granted a full year of experience on the salary 
schedule provided their previous experience was full-time contracted service 
and consisted of 120 school days of employment of the school year in 
question (or a period of time equivalent to 120 school days). 

 
3. Salary Advancement 

 
a. SALARY LANE ADVANCEMENT BASED UPON GRADUATE 

COURSEWORK LEADING TO A DEGREE OR ENDORSEMENT 
 

 Additional training which advances the teacher another step on the salary 
schedule shall be allowed effective for the full year, provided the teacher 
notifies the Personnel Department in writing by August 1st of all the 
coursework completed or to be completed which would qualify the teacher 
for a lane change.  Coursework that is completed following the start of the 
new school year for teachers will not advance those teachers on the salary 
schedule in the fall semester but may be utilized to qualify for mid-year 
salary adjustments. Except as provided below, all coursework must be 
graduate level coursework that could be used for a new endorsement from 
ISBE or would qualify as credit hours towards a graduate degree in 
Education from institutions of higher learning that are accredited, with the 
accrediting body recognized by the Accreditation and Eligibility 
Determination Department of the U.S. Office of Education (i.e. NCATE, 
North Central Association, etc.).   

 
  Official transcripts showing all the necessary coursework that is required for 

a lane change must be submitted no later than November 1st.  Teachers who 
fail to submit the required transcripts will have their salary retroactively 
adjusted to the previously approved lane for the entire first semester. 

 
  Additional training which advances the teacher another lane on the salary 

schedule shall be allowed effective for the second semester, provided the 
teacher notifies the Personnel Department in writing by January 15th of all 
coursework completed or to be completed which would qualify the teacher 
for a lane change.  Coursework that is completed following February 15th will 
not advance teachers on the salary schedule in the spring semester but may 
be utilized to qualify for salary adjustments in the fall. Except as noted below, 
all coursework must be graduate level coursework that could be used for a 
new endorsement from ISBE or would qualify as credit hours towards a 
graduate degree in Education from institutions of higher learning that are  
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  accredited, with the accrediting body recognized by the Accreditation and 

Eligibility Determination Department of the U.S. Office of Education (i.e. 
NCATE, North Central Association, etc.).   

 
  Exceptions may be made with the pre-approval of graduate coursework from 

the Assistant Superintendent for Personnel and Planning. 
 

b. POST-MASTER’S DEGREE SALARY ADVANCEMENT BASED 
UPON INDIVIDUAL GRADUATE LEVEL COURSEWORK 

   
Upon attainment of a Master’s Degree, a teacher may take individual courses 
which could (but do not necessarily have to) lead to an advanced degree or 
endorsement for lane advancement on the salary schedule subject to the 
following requirements: 

 
1. The course must be related to the teacher’s current professional 

assignment or otherwise be of value to the District; and 
 
2. Meet the criteria established by the Joint Committee referenced 

below; and 
3. Provide an official transcript evidencing successful completion of the 

course. Successful completion requires a final grade of “B” or better 
or a designation of “Pass” for an ungraded course; and 

 
4. Receive the prior written approval to take the course from the 

Assistant Superintendent of Personnel and Planning 
   

Criteria to determine course eligibility for lane advancement hereunder will 
be established by a Joint Committee made up of an equal number of members 
appointed by the ATA and members appointed by the Superintendent or 
designee. Teacher requests for course approval under this provision will be 
reviewed by the Joint Committee, which will then make a recommendation 
to the Assistant Superintendent for Personnel and Planning, who shall have 
final authority to approve all such requests.  

 
c. POST-MASTER’S DEGREE SALARY ADVANCEMENT BASED 

UPON INDIVIDUAL UNDERGRADUATE LEVEL COURSEWORK 
 

Upon attainment of a Master’s Degree, teachers with four (4) or more years 
of service to the District may take for lane advancement on the salary 
schedule individual undergraduate level courses which could (but do not 
necessarily have to) lead to an advanced degree or endorsement, subject to 
the following requirements: 
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1. The course must be related to the teacher’s current professional 
assignment or otherwise be of value to the District; and 
 

2. Meet the criteria established by the Joint Committee referenced 
below; and 
 

3. Provide an official transcript evidencing successful completion of 
the course. Successful completion requires a final grade of “B” or 
better or a designation of “Pass” for an ungraded course; and 
 

4. Receive the prior written approval to take the course from the 
Assistant Superintendent of Personnel and Planning; and 
 

5. Only one (1) lane advancement will be allowed by using one (1) or 
more undergraduate courses. 

   
Criteria to determine course eligibility for lane advancement 
hereunder will be established by a Joint Committee made up of an 
equal number of members appointed by the ATA and members 
appointed by the Superintendent or designee. Teacher requests for 
course approval under this provision will be reviewed by the Joint 
Committee, which will then make a recommendation to the Assistant 
Superintendent for Personnel and Planning, who shall have final 
authority to approve all such requests.  

 
Official transcripts showing all the necessary coursework that is required for 
a lane change must be submitted no later than March 30th.  Teachers who fail 
to submit the required transcripts will have their salary retroactively adjusted 
to the previously approved lane for the entire second semester. 
 
Effective as of the 2018-19 contract year, lanes BA24 and MA24 are closed 
to any movement into these lanes.  Teachers who are paid based on lane 
BA24 as of the end of 2017-18 will be grandfathered into lane BA24. 
Teachers who are paid based on lane MA24 as of the end of 2017-18 will be 
grandfathered into lane MA24.  Teachers grandfathered into lanes BA24 or 
MA24 will continue to progress down those lanes unless additional 
coursework moves them into a new lane. 

 
B. Payroll Procedures 
 

1. Payroll will be issued twice monthly for a total of twenty-four (24) pay periods 
per year and will be electronically deposited into the employee’s designated 
bank account(s) prior to the start of the business day on the 15th and the 30th 
of each month (or on the last day of February).  New teachers will have an 
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option of receiving a salary advance of $500 (full-time) or $250 (part-time) on 
the August 30th payday.  The remaining balance of their first year’s 
compensation shall be equally divided among the twenty-four (24) pay periods 
beginning on September 15th.  

 
2. Those employees who do not wish to have their payroll electronically deposited 

into their bank account(s) will have their payroll checks mailed via interoffice 
mail to their base school and to their address of record during the summer 
months when school is not in session. 

 
3. If a regular pay date during the school term falls on a weekend or a legal 

holiday, teachers shall receive their pay on the last business day (business day 
shall be defined as Monday through Friday when the central administrative 
offices are open) prior to the normally scheduled pay date. 

 
4. Any teacher terminating employment with the District may be authorized by 

the Superintendent to receive his/her final paycheck immediately following 
termination regardless of method of payment chosen. 

 
5. Authorization for payroll deductions approved by the Board, other than those 

required legally or approved as a part of the Professional Agreement with the 
Association, shall be authorized by written consent of the professional 
employee on a form supplied by the District. 

 
6. Payroll deductions for Association, IEA, and NEA dues shall be made on an 

authorization form provided to the District. In order to seek these deductions  
 

ATA members must belong to all three mentioned associations.  Deductions 
will be made in twenty (20) consecutive paychecks. The Association agrees 
to indemnify and hold harmless the employer from any claims, demands, 
suits, and costs incurred in connection with any such claim, demand or suit 
resulting from any reasonable action taken by the employer for the purpose 
of complying with the provisions of this section. 

 
C. Guidelines For Seminars Or Workshops, Which May Be Used As Graduate Credit 

For Salary Schedule Advancement 
 

 1. To be eligible, the seminar or workshop must meet on non-school time. 
 
 2. Staff members may not be paid for their participation in the seminar or 

workshop. 
 
 3. The time spent in the seminar or workshop must be in a formalized setting 

with an accredited institution. 
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 4. All seminars and/or workshops must receive pre-approval from the 

Superintendent or his designee. 
 
 5. Evidence of completion and the amount of instructional time must be 

submitted by the institution offering the seminar or workshop. 
 
 6. A total of 15 instructional hours in an approved seminar or workshop will 

constitute one (1) graduate level credit to be applied toward the salary 
schedule (only beyond the Master's degree level). 

 
 7. A maximum of eight (8) graduate level credits of this type (as computed in 

Number 6 above) may be applied to the salary schedule and only after the 
candidate has completed a Master's degree. 

 
 8. The teacher should demonstrate that no bonafide graduate level courses exist 

in the Chicago-Metropolitan area (in addition to those appearing in the 
candidate's transcripts) before a seminar or workshop will receive 
consideration, or that other highly unusual circumstances warrant the 
substitution of the seminar or workshop as an alternative. 

 
 9. Only seminars and/or workshops directly related to the teacher's assignment 

or anticipated assignment will be given consideration for pre-approval. 
 
10. Other circumstances of a highly unusual nature should be dealt with on a 

case-by-case basis. The Superintendent's decision on the acceptability of 
proposed workshops or seminars will be final. 

 
D. Limitations on Graduate School Course Work 

 
The number of graduate school hours, which can be credited, for horizontal 
movement on the salary schedule is limited to: 
 
  Fall Semester (start of school to mid school year) -  8 semester hrs. 
 ` Spring Semester (mid year to close of school) -  8 semester hrs.  
  Summer school (close of school to start of school) -  10 semester hrs.** 
 
**additional graduate hours may be credited upon approval through the Assistant 

Superintendent for Personnel and Planning 
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A. The Association's Executive Board, or a committee they shall designate, shall 
 meet at regular intervals with the Superintendent of Schools and/or the 
 Superintendent's designee to discuss matters of mutual concern including for 
 example, the number and scheduling of meetings.  Every effort shall be made to 
 use such meetings to solve problems prior to submission to the Board of Education 
 or to grievance procedures, and to keep lines of cooperation and communication 
 open and effective. This provision shall not serve to prevent concerns from being 
 addressed at the building level on an as needed basis. 
 
B. The Arlington Heights Public Schools will maintain adherence to the current 

State School Code of Illinois, as it relates to sections on Tenure, Seniority, 
Special Education, Evaluation and Licensure.  For any anticipated waivers being 
filed with the State regarding other sections of the School Code of Illinois an 
opportunity to participate in joint discussions will be provided with 
representatives including, but not limited to, the following entities:  (1) the 
Arlington Teachers' Association; (2) District 25 administration; and (3) Board of 
Education prior to the public hearing and official filing with the State. 

 
C. The District places trust in its teachers and desires to support their actions in such 

a manner that teachers are freed from unnecessary, or unjustified criticism, 
complaints or discipline by supervisory personnel.  In the event a teacher feels 
that a supervisor’s criticism, complaint or discipline is unnecessary or unjustified, 
he/she shall first bring his/her concerns to the immediately involved supervisor. 
If the issue is not resolved by involvement of the immediate supervisor and/or at 
the building level, the teacher can refer the concern to the Superintendent for 
review and decision. 

 
If the above steps do not resolve the teacher concern, he/she may request a closed 
meeting of the School Board, provided the purpose of such meeting fits an applicable 
exception under the Open Meetings Act, for the purpose of review of the 
Superintendent's decision.  If the School Board grants the request for a meeting, the 
parties involved with knowledge of the facts, including the school administration, 
may be asked to attend such a meeting for the purposes of presenting additional facts, 
making further explanations, and clarifying the issues underlying the concern. The 
teacher shall be given reasonable opportunity for explanation, comment, and 
presentation of the facts as he/she sees them. At all levels of the concern resolution 
process, the teacher shall have the right to representation by the Association.  

   
No concern under Section XVI.C of this agreement shall be subject to the 
grievance/arbitration procedure of this Agreement unless it involves a tenured 
teacher who has been suspended without pay.   
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D. Prior to the implementation of any new district initiative, not an update to the current 
curriculum the Superintendent or 
 designee will direct that a report be created which includes the following 
 information: 

1. An assessment of how the initiative will interface with or complement, if at all, 
the-current initiatives and best practices. 

2. A timeline for the adoption and implementation of the new initiative. 
3. Identification of professional learning activities necessary for the implementation 

of the new initiative. This report will include the nature of the professional 
learning, an assessment of the amount necessary and a timeline for offering the 
same. 

4. A provision for reflection and assessment of the implementation of the initiative, 
as well as any modifications necessary. 

 
 This report will be shared with the ATA President and also provided to the Board 
 of Education prior to implementation of the initiative. 

 
E. The Board and Association agree to the establishment from time to time by mutual 
 agreement of joint committees to study and make recommendations on topics and 
 problems of concern to the school district. 
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A. PHILOSOPHY 
 
The resolution of grievances promotes professional working conditions, elevates teacher 
morale, and encourages employee contributions of services and talents for the maximum 
benefit of the school, the students, and the community. An orderly procedure to resolve 
grievances facilitates the mutual desire of the Board and the teachers to achieve the 
objectives set forth below. 
 
B.  OBJECTIVES 
 
This Grievance Procedure aims: 
 

1. To provide an orderly procedure for an aggrieved teacher(s) to communicate 
through the Association with the appropriate administrator.  
 

2. To assure the teacher(s) that there are open channels for redressing a 
Grievance without fear of intimidation, coercion, discrimination, or any form 
of reprisal. 

 
3. To secure an equitable solution to a Grievance at the lowest possible 

procedural level. 
 

C. DEFINITIONS 
 
1. A Grievance is a claim that there has been a violation of a specific provision 

of this Agreement. 
 
2. The Grievant is the teacher(s) or Association alleging a violation of this 

Agreement. 
 
3. The Professional Rights and Responsibilities Committee (PR & R 

Committee) is a committee selected by the President of the Association  with 
the advice and consent of the Executive Board of the Association to act upon 
a Grievance. 

 
4. All days referred to herein shall be school days. 
 
5. The outside arbitrator, if necessary, shall be selected by mutual agreement or 

from a list of five names provided by the American Arbitration Association. 
The parties will alternately strike names from the list until only one name 
remains.  This person shall be selected as the outside arbitrator. 
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D. GENERAL PROVISION 

 
1. A Grievance will be filed, in writing, within fifteen (15) school days of the 

knowledge of the incident or pattern of incidents being grieved. 
 

2. At any stage of the Grievance Procedure, teachers will be entitled to 
representation from the PR & R Committee at any meeting with any 
administrator or with his/her representative, or with the Board.  In order to 
facilitate effective communication, hearings will be limited to three (3) 
participants per side, unless increased by mutual agreement of the parties.  In 
addition, either party may have counsel or support personnel present for 
purposes of advice and clarification, not to exceed two (2) such persons, 
except where expanded by mutual agreement.  At Steps III and IV, the 
numbers of support personnel will be expanded to include up to six (6) per 
side.  

 
3. In addition to the representation provided in Paragraph 2 above, each party is 

entitled to call witnesses to testify as to the facts surrounding the Grievance.  
 
4. Participants in a Grievance hearing during school hours will be excused to 

participate without any loss of pay or credit toward retirement.   
 
5. The fees and expenses of the arbitrator shall be divided equally between the 

Board and the Association; provided, however, that each party shall be 
responsible for compensating its own representatives and witnesses.   

 
6. Grievance Procedures may terminate at any level upon the recommendation 

of the PR & R with the majority consent of the Association Executive Board. 
 
7. Failure of an administrator to grant a hearing or present a decision with the 

specified time automatically advances the Grievance to the next Step.  Failure 
of the Grievant to act within specified time limits bars further appeal. 

 
8. The forms used for Steps I - III of the Grievance Procedure should be 

completed in triplicate and distributed to the Grievant, the PR & R Committee 
and the responsible administrator. 

 
9. The Grievance Procedures provided in this Agreement will be supplementary 

or cumulative to, rather than exclusive of, any procedure or remedies to any 
member(s) by law. 
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10. Ten school days prior to the end of the school year, representative(s) of the 

PR & R Committee and the Administration shall meet for the purpose of 
agreeing on a procedure for handling all pending Grievances.  The parties 
shall determine which Grievances will be held in abeyance until the start of 
the forthcoming school year and which Grievances are of such nature to 
warrant further processing during the summer based on a mutually agreeable 
time schedule. 

 
E. PROCEDURE 
 
Informal Resolution – Prior to filing a Grievance, the Grievant and the PR & R 
representative(s) will orally notify the Administrator involved of the intent to grieve.  
Within five (5) school days after receiving the notice, the Administrator will hold a 
conference with the Grievant and the PR & R representative(s).  Within one (1) school day 
after the conference, the Administrator will meet with the Grievant and the PR & R 
representative(s) again and orally respond. If the Grievant is not satisfied with the 
response, within five (5) school days of the receiving the response, the Grievant may file a 
written Grievance. 
 
If a Grievance is filed, the following procedure will be used to resolve the Grievance: 
 

Step I - Within five (5) school days after the Grievance is filed, the Administrator 
will hold a hearing with the Grievant and the PR & R representative(s).  Within 
five (5) school days after the hearing, the Administrator shall render a decision.  If 
the Grievant is not satisfied with the response at this Step, within five (5) school 
days of the receiving the response, the Grievant may advance the Grievance to Step 
II by appealing to the Superintendent. 
 
Step II - Within fifteen (15) school days following advancement of the Grievance 
to this Step, the Superintendent shall hold a hearing.  Within five (5) school days of 
the hearing, the Superintendent will render a decision.  If the Grievant is not 
satisfied with the response at this Step, within five (5) school days of the receiving 
the response, the Grievant may advance the Grievance to Step II by appealing to 
the Board. 
 
Step III – Within thirty (30) days following advancement of the Grievance to this 
Step, the Board will hold a closed hearing with representatives of the PR & R 
Committee and the Administration.  Within five (5) school days of the hearing, the 
Board will render a decision.  
 
Step IV - Within ten (10) school days following the decision of the Board, the 
Association may file a demand for arbitration with the American Arbitration 
Association. The outside arbitrator shall be selected as in XVII.C.5. The arbitrator’s 
decision shall be final and binding upon the parties. 
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Progression on the Compensation Schedule 
The Board recognizes the relative status of our compensation package and will make every 
effort to address the concerns of the professional staff, while still providing the breadth, 
scope, and quality of programs expected by our community.  The board will propose a fair 
and equitable salary schedule that can be funded within the Board's ability to pay.  
 
Placement on the salary schedule is determined by Bachelors Degree and additional graduate 
coursework earned after the Bachelor’s degree is obtained. Additional salary will be paid for 
training between a Bachelor's Degree and a Master's Degree only upon the basis of training 
secured after a Bachelor's Degree has been conferred.  Additional salary will be paid for 
training above a Master's Degree only upon the basis of training secured after a Master's 
Degree and an Illinois State Board of Education teaching license have been conferred. 
 
Psychologists and Social Workers shall be compensated on the MA + 32 salary column of 
the Teachers’ Compensation Index and Schedule. Placement on the Teachers’ Compensation 
Index and Schedule is contingent upon their actual teaching experience and/or experience as 
a Psychologist or Social Worker. Social Workers may be awarded a maximum of seven years 
of service credit upon their employment or return to employment (after broken service) in 
District 25. 
 
 
Credit for Previous Teaching Experience 
Full credit shall be given for the first seven years of teaching experience.  No half-credits 
shall be given.  Newly hired teachers shall be awarded a full year of credit on the salary 
schedule for their previous experience provided that their teaching experience was full-time 
contracted service for 120 school days of the school year in question (or a period of time 
equivalent to November 1st through the end of the school year).   
 
Retired teachers who are employed in a part-time capacity shall be placed on the salary 
schedule with up to seven years of teaching experience and on the column (lane) that 
accurately reflects their education.  Retired teachers so placed will not advance on the salary 
schedule but will be frozen on that step and lane for the duration of their service in the 
District.  Retired teachers hired prior to the start of the 2002-03 school year will be frozen 
on the compensation step and lane attained at the start of the 2002-03 school year. 
 
Military experience, not to exceed two years, may be credited on the compensation schedule 
as teaching experience.  The total credit for any teaching experience shall not exceed seven 
years.  
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First-Year Teacher's Work Year and Compensation 
All first-year teachers will have their contract year extended by six days. Four of the six 
days will be scheduled within seven workdays prior to the start of the school year for the 
experienced staff.  The equivalent of at least one full day out of the four at the beginning of 
the year will be dedicated to work in the teacher’s classroom, team-oriented activities, 
and/or working with the teacher’s mentor.  Two full days (or their equivalent) will be 
dedicated to orientation activities as planned by the Administration.  The equivalent of one 
full day will be dedicated to technology training.  
 
Days five and six will be scheduled by the administration during the first year of 
employment and may be scheduled as half-day or full workdays.  These days may be 
scheduled after the normal end of any workday (not beyond 8:00 p.m.) or may be 
scheduled on a weekend.  Days four, five, and six, with one dedicated to technology, will 
be compensated at current substitute pay rate.  
 
For teachers hired after new teacher training has occurred, the Superintendent or designee 
will determine if the required training will occur at the beginning of their second year. 
 
New teachers will have an option of receiving a salary advance of $500 (full-time) or $250 
(part-time) on the August 30th payday.  The remaining balance of their first year’s 
compensation shall be equally divided among the twenty-four (24) pay periods beginning 
on September 15th.  
 
 
Withholding Salary Increments/Stipends 
In specific cases, with cause, the Board of Education may withhold the salary 
increment/stipend for a given teacher at the recommendation of the Superintendent. 
 
 
Special Increments/Stipends 

The Board of Education reserves the right to pay added amounts for additional duties 
assigned to teachers of the staff. 
 
 
Insurance Coverage  
The District provides all full-time teachers individual insurance to cover: 
1. Hospital, Medical, and Major Medical Insurance: 

This insurance may take the form of a PPO, an HMO, and/or a self-insurance plan. 
Teachers will also have access to a separate high-deductible PPO plan or the 
separate Blue Advantage HMO plan.  Teachers who have single medical insurance 
coverage agree to pay 3% of the cost for single coverage, while the Board agrees to 
pay 97% of the cost of single insurance coverage.  Teachers who elect to have 
family medical insurance coverage agree to pay 33% of the cost, while the Board 
agrees to pay 67% of the cost for family coverage.  These percentages are subject to 
the Board contribution being capped at 6% over the previous calendar year.  
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• The Board contribution for premium increases shall be capped at 6% per calendar 
year. Any additional increase above the cap of 6% shall result in increased costs 
to the employee or immediate adjustments to the insurance plan to bring the 
projected increase in costs back to the capped amount or less.   
 

• When the teachers and his/her spouse each have family medical insurance 
coverage, dependent coverage will be “carved out” (requiring that the spouse’s 
insurance company assume primary responsibility for the dependent’s medical 
costs).  In cases where both plans covering the dependent have “carved out” 
provisions, the insurance companies will be responsible for determining the 
responsibility for payment. 

 
• The District will not offer medical insurance coverage after retirement. 

 
2. Dental and Vision Insurance:   
 The cost of single coverage for dental and vision insurance will be paid entirely by 

the Board of Education.  Any additional costs for family coverage for dental and 
vision insurance will be paid entirely by the employee. 

 
3.         Prescription Drug Insurance:  

• The co-payment for the prescription drug plan offered by the District is subject to 
annual review by the District 25 Insurance Committee.  

 
• All brand name prescriptions will require a co-pay. If a brand name prescription 

is written by the physician as “substitutable” and the employee refuses the 
generic substitution, then the teacher is responsible for the brand name co-pay 
and the difference between the generic and brand name drug cost. 

 
4. Life Insurance: 

• Full-time teachers will be provided term life insurance coverage in the amount of 
$50,000. 

• Supplementary life insurance on a salary deduction basis will be made available. 
 
5. Insurance Committee:   
 The District shall maintain an Insurance Committee made up of representatives from 

the Association, representation from other collective bargaining groups, the 
administration, and selected members from employee groups not covered by a 
collective bargaining agreement.  The purpose of the Insurance Committee shall be 
to keep abreast of current trends and to seek ways to make our insurance program 
better and more cost effective.  The Insurance Committee may only make 
recommendations to the Association and Board of Education, with changes occurring 
through the Professional Agreement or Memoranda of Understanding.  The Board of 
Education reserves the right to select the most appropriate insurance provider or  
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 administrator, but agrees to discuss any changes in providers or administrators with 

the Association.  Changes in coverage are negotiable and may not be made without 
mutual agreement between the Association and the Board. 

 
6. Premium Holiday:   
 The District agrees to place a cap on the insurance reserves of 40% of the annual 

premium.  Any excess beyond the 40% cap will be returned to the teachers in the 
form of a premium holiday. 

 
 

The District provides all part-time teachers, with an FTE of 0.5 or higher, individual 
insurance to cover: 
1. Hospital, Medical, and Major Medical Insurance: 

• This insurance may take the form of a PPO or a separate high-deductible PPO 
plan. HMO insurance coverage is not available for part-time teachers. The Board 
of Education agrees to pay the equivalent of 25% of the single insurance premium. 
Part-time teachers electing the coverage agree to pay the other 75% of the single 
insurance premium.  

 
• Part-time teachers who elect to have family medical insurance coverage agree to 

pay the difference between the Board contribution (25% of the single insurance 
premium) and the family premium.  

 
• When the teacher and his/her spouse each have family medical insurance 

coverage, dependent coverage will be “carved out” (requiring that the spouse’s 
insurance company assume primary responsibility for the dependent’s medical 
costs).  In cases where both plans covering the dependent have “carved out” 
provisions, the insurance companies will be responsible for determining the 
responsibility for payment. 

 
• The District will not offer medical insurance coverage after retirement. 

 
• The Board contribution for premium increases shall be capped at 6% per calendar 

year. Any additional increase above the cap of 6% shall result in increased costs 
to the teacher or immediate adjustments to the insurance plan to bring the 
projected increase in costs back to the capped amount or less. 

 
2. Dental and Vision Insurance:   
 Part-time teachers are not eligible to participate in the district’s dental and vision 

insurance plans.  
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3.         Prescription Drug Insurance:  
• The co-payment for the prescription drug plan offered by the District is subject to 

annual review by the District 25 Insurance Committee.  
 

• All brand name prescriptions will require a co-pay. If a brand name prescription 
is written by the physician as “substitutable” and the employee refuses the 
generic substitution, then the teacher is responsible for the brand name co-pay 
and the difference between the generic and brand name drug cost. 

 
4. Life Insurance: 
 Part-time teachers are not eligible to participate in the district’s life insurance plan.  

 
 

Teachers' Compensation Program  
The teachers’ compensation program of this agreement conforms with rulings of the 
Internal Revenue Service allowing the Board of Education to pick up part or all of a 
teacher's contribution to the Teachers' Retirement System.  Should there be any changes to 
these rulings, it is agreed that the Board of Education will not incur the tax liability of any 
teacher. 
 
All teachers hired to work beginning with the 2014-15 school year shall be paid according 
to the salary schedules found on pages 18.05 through 18.08.   Teachers who began teaching 
service in the District prior to July 1, 2014, shall be paid according to the salary schedules 
found on pages 18.09 through 18.12.   

 
Longevity 
Annual for the duration of this Agreement, teachers who are not entitled to salary schedule 
step movement, by virtue of reaching the last step of their salary lane, will receive a 
longevity increase of one percent (1%). 
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XVIII - TEACHERS' COMPENSATION SCHEDULE A 
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XVIII - TEACHERS' COMPENSATION SCHEDULE B 
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XVIII - TEACHERS' COMPENSATION SCHEDULE B 
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XVIII - TEACHERS' COMPENSATION SCHEDULE 

 
Effective as of the 2018-19 contract year, lanes BA24 and MA24 are closed to any 
movement into these lanes.  Teachers who are paid based on lane BA24 as of the end of 
2017-18 will be grandfathered into lane BA24. Teachers who are paid based on lane MA24 
as of the end of 2017-18 will be grandfathered into lane MA24.  Teachers grandfathered 
into lanes BA24 or MA24 will continue to progress down those lanes unless additional 
coursework moves them into a new lane. 

 
 

Lanes BA24 and MA24 are closed to any movement into these lanes.  Teachers who are 
paid based on lane BA24 as of the end of 2017-18 will be grandfathered into lane BA24. 
Teachers who are paid based on lane MA24 as of the end of 2017-18 will be grandfathered 
into lane MA24.  Teachers grandfathered into lanes BA24 or MA24 will continue to 
progress down those lanes unless additional coursework moves them into a new lane. 
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XIX - SUPPLEMENTARY PAY SCHEDULE 

 
A.   Stipend Positions: The following stipends for extra duty compensation have been 

established.  Should the Board of Education establish a new stipend position, the 
salary for that position is subject to negotiations with the Association.  However, the 
Board of Education retains the right to determine the number of positions within any 
increment category. Priority will be given to ISBE licensed staff members when 
filling stipend positions.  If a staff member is unable to fulfill, for any reason, all 
duties of a stipend position, the stipend will be prorated accordingly.  The building 
administrator will fill the vacant stipend position in accordance with this agreement. 

 
B.   National Board Teacher License  

Individuals receiving National Board Certification will receive a “once in a career” 
stipend of $1,000 increment after the submission of the license to the Personnel 
Department. In addition, a $6,000 pool of money will be available each fiscal year 
for reimbursement to staff members for National Board Teacher License 
application/renewal/retake fees. To be eligible for these funds, teachers should apply 
in writing to the Personnel Department by June 1 each year. The funds shall be 
allocated on a first-come, first-serve basis. 

 
C. ASHA CCC Certification: 

Individuals who hold or who receive ASHA CCC certification shall be awarded a 
“once in a career” $500 stipend after submission of proof of certification to the 
Personnel Department. In the event the Illinois State Board of Education formally 
recognizes the ASHA CCC certification as being equal to National Board 
Certification for teachers, the ASHA CCC stipend shall be increased to $1000. Staff 
members currently employed by District 25 who already hold such certification shall 
receive up to an additional $500 stipend. 
 
The “once in a career” stipends for ASHA CCC certification holders shall be pro-
rated on the basis of the teacher’s FTE status at the time the stipend is paid. 
 

D. Team Leaders: 
 Team Leader assignments will be for a term of two (2) school years.  At the 

completion of a two-year term the teacher may submit an application or reapply for 
another term as Team Leader.  When filling a Team Leader position, the District 
agrees to consider tenure as a significant factor in the selection process.  Should it be 
deemed necessary to appoint a non-tenured teacher to serve as a Team Leader, the 
District agrees to share its rationale with the tenured teacher not selected upon his/her 
written request. 

 
E. Compensation Dates – Payroll: 
 Compensation for all coaching increments shall be paid as soon as possible following 

the completion of their season on one of the following dates:  November 15th, 
February 15th, April 15th, or June 15th. 
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XIX - SUPPLEMENTARY PAY SCHEDULE 

 
F. Extension of the Work Year: 
 Teachers who are required by an administrator to work beyond the normal work year 

as part of their regular assignment shall be compensated at a per diem rate (annual 
salary divided by the number of days in the school calendar inclusive of paid 
holidays). 
 
At times there may be opportunities for building technology advocates to work 
summer hours. All hours worked must be pre-approved by the Director of 
Technology and Assessment and shall be compensated at $30/hour. 

 
G. Longevity Stipends: 
 Coaches who remain in the same coaching assignment for three or more consecutive 

years in a specific sport shall receive an annual longevity stipend of $100 at the 
beginning of their fourth year in the position for each sport, each season they coach.   

 
H. Special Stipends: 
 Special stipends of $100-$500 may be made for district-wide, multiple building 

activities, or approved building activities.  Special stipends shall only be awarded to 
projects that have been pre-approved through the Department of Student Learning.  
Projects originated by the Department of Student Learning Instruction at the district 
level will carry a stipend as offered by the Assistant Superintendent of Student 
Learning.  As well, teachers may prepare a proposal to the Department of Student 
Learning.  Forms for this purpose may be obtained from the Department of Student 
Learning.  Upon mutual agreement, a stipend may be offered.  The Assistant 
Superintendent for Student Learning shall recommend to the Superintendent 
payment of special stipends for special district-wide or multiple building activities 
where such stipends are perceived to be warranted, appropriate, and representative 
of specific and significant contributions and efforts clearly beyond the scope of 
normal in-service or cooperative professional activities.  

 
 Nothing in this article shall preclude the right of the Board or administrative staff to 

pay stipends to personnel for purposes determined appropriate in their judgment. 
 
I. Consultant Teachers: 
 A consultant teacher who assumes the responsibility of working with a teacher who 
 has received an unsatisfactory rating will require time and commitment beyond the 

regular school day.  The consultant teacher may be compensated up to $1,000.  The  
 hourly rate will be determined by dividing the beginning teacher salary by the 

number of days in the school calendar inclusive of paid holidays, then by 6.5 and 
rounded to the nearest dollar.  It is recognized that the amount of time involved may 
vary significantly in each remedial circumstance depending on the individual 
teacher, the remedial plan, and other related factors. 
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XIX - SUPPLEMENTARY PAY SCHEDULE 
 
J. Doctorate Degrees: 
 In recognition of teachers receiving their doctorate in an educationally-related field, 

the Board agrees to pay an annual increment of $1,000. This increment will be pro-
rated in accordance with the teacher’s FTE status at the time the stipend is paid. 
Increments will be paid on the final paycheck at the end of the school year. 

 
K. Certified School Nurses: 

The District agrees to provide additional support to certified school nurses by 
creating a pool of up to nine release days/FTE nurse not to exceed a total of thirty-
six days per fiscal year. A certified school nurse may request to use one of the release 
days to complete certain school related administrative duties. Use of a release day is 
subject to the pre-approval of the Director of Special Services. 

 
L. Overnight Field Trips: 

Teachers chaperoning overnight field trips will be compensated at a flat rate per night 
per chaperone. All overnight trips and stipends are subject to pre-approval by the 
building administrator. See stipend chart for rates. 

 
M. Summer Work: 

Compensation for work conducted during the summer months shall be as follows: 
 

Summer School Teachers $30.00/hour 
Summer School Curriculum Writing $30.00/hour 
Teaching In-Service Workshops (non-technology) $30.00/hour 
Teaching Technology Workshops $30.00/hour 
Attendance at Summer Workshops Current Beginning Sub Rate 
Summer Screening of Students* $30.00/hour 

  
All summer school compensation will be subject to Teachers’ Retirement System 
credit and corresponding deductions in accordance with TRS regulations.  No sick 
leave will be available during summer employment. 
 
KINDERGARTEN SCREENING FOR THE 2020-2021 SCHOOL YEAR 
 
All teachers selected to perform summer Kindergarten screening of students will be 
paid the rate noted above for screenings conducted in August, two weeks prior to 
the start of the 2020-2021 school year. 
 
Beginning no earlier than May 1, 2021, and continuing each school year thereafter, 
Kindergarten students will be screened during the regular scheduled school day(s) 
for the purpose of placement for the upcoming school year. All Kindergarten 
teachers will be expected to participate in the Spring screening during their regular 
scheduled work day(s).  
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XIX - SUPPLEMENTARY PAY SCHEDULE 
 

EL SCREENING 
 
*Beginning in August, 2021, teachers selected to perform summer EL screening of 
students will be paid the rate noted above for screening conducted during the first 
three weeks before the start of the school year. Teachers assigned to this subject area 
are expected to conduct such screenings although not required. Each elementary 
building will annually set its own August screening schedule. 

 
N. Mileage Reimbursement: 
 Teachers who are required to travel between buildings as a part of their assignment 

are eligible for reimbursement for their expenses associated with the operation of a 
motor vehicle.  It shall be the practice of the District to reimburse eligible employees 
for their travel expense at the current Internal Revenue Mileage Rate.  Mileage 
expenses will be reimbursed twice during the course of the school year based upon 
the employee's "Between Schools Transportation" form. 

 
O. Noon Hour Supervision:  
 1. Full-Time Noon Hour Supervision – See Stipend Chart for Rates 
 Full-Time Noon Hour Supervisors are defined as staff members who work five days 

per week and least thirty minutes/day as a lunch supervisor. Employees in this 
category do not need to complete a weekly time sheet and they are allowed to miss 
up to 15 days during the school year for absences due to illness, personal business, 
and/or approved professional learning workshops or meetings without losing 
compensation. Should an individual exceed the 15-day total, a payroll deduction will 
be made for any additional days absent on a per diem basis. Upon return from the 
absence, the Assistant Superintendent for Personnel and Planning will determine as 
to whether or not the employee will move to a time sheet compensation plan for the 
rest of the school year. 

 
2. Part-Time Noon Hour Supervision & Substitute Noon Hour Supervisors – 
See Stipend Chart for Rates 
Part-Time Noon Hour Supervisors are defined as staff members who work less than 
five days/week. Staff members in this group will be paid at the hourly rate listed in 
the stipend chart and each staff member must complete a time sheet for time worked. 
Teachers who substitute for absent noon hour supervisors will also submit a time 
sheet for time worked and will be compensated at the same hourly rate. Teachers will 
receive payment for their hours worked within thirty days of submission of their 
completed time sheets to the Payroll Department 

 
P. Part-time Teachers: 
 A part-time teacher may be required to work additional time outside of his/her 

contracted schedule for SIP Days, Institute Days, Parent/Teacher Conferences and/or 
additional days due to the district’s use of emergency days. When such additional 
work is required, the building principal or the Director for Special Services shall  
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XIX - SUPPLEMENTARY PAY SCHEDULE 
 

notify the staff member, who shall be eligible for additional compensation on a per 
diem basis. 

 
 Additionally, there may be occasions when either the part-time teacher or the 

building principal believes that the part-time teacher should work additional time to 
attend to other school-related activities or responsibilities.  If pre-approved by the 
building principal and the Assistant Superintendent for Personnel and 

 
Planning, the part-time teacher shall be eligible for additional compensation on a per 
diem basis. 

 
To receive compensation for any approved/required additional work time, the part-
time teacher shall submit a time sheet to the Payroll Department. The part-time 
teacher shall receive compensation within thirty days of the submission of the time 
sheet. 

 
Q. Job-share Teachers: 
 In accordance with Article X, section F of the Professional Agreement, job-share 

teachers will receive payment for additional time worked on Institute Days, In-
service Days, Parent/Teacher Conference Days, and School Improvement Days.   

 The job-share teacher’s building administrator shall submit a written request for 
payment on behalf of the job-share teachers who work beyond their normal work 
schedule during Institute Days, In-service Days, Parent/Teacher Conference Days, 
and School Improvement Days.  Should a job-share teacher work on a day not 
normally assigned or work longer than the regular work day as outlined in the job-
share proposal (on days other than Institute Days, In-service Days, Parent/Teacher 
Conference Days, and School Improvement Days), they shall follow the procedures 
outlined in Article XIX, section P (including pre-approval) to receive additional 
compensation. 
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Stipend Schedule 2020-21 Through 2021-22 
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Stipend Schedule 2020-21 Through 2021-22 
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XX – RETIREMENT PLAN 
 
General Conditions: 
 
A. To be eligible for the District’s Retirement Plan the teacher: 
 

 (1) must meet the age and/or service requirements specified under the Retirement 
Plan; and  

 
(2) must request the retirement plan by notifying the Personnel Department in 

writing of his/her intent to retire by the date listed in the following table. The 
request shall specify the month and year of retirement.  Any requests for a 
retirement plan occurring outside of the dates specified below shall be 
considered on a case-by-case basis and are subject to Board of Education 
approval. 

 
Letter of Intent to Retire Due to the 

Personnel Department 
Intended Retirement Date 
* Last day of school term 

February 1, 2021 June *, 2025 
February 1, 2022 June *, 2026 

 
B. Upon approval by the Board of Education, the teacher’s retirement shall be 

irrevocable except as provided in sections G and H below. 
 

C. For the purposes of establishing the amount of creditable service at the point of 
retirement, it is agreed that the retiring teacher’s “Statement of Personal Benefits” 
form (issued by the Teachers’ Retirement System) will be used.  It shall be the 
responsibility of the retiring teacher to provide a current copy of his/her “Statement 
of Personal Benefits” to the Personnel Department with the employee’s letter 
indicating the decision to retire.  The retiring teacher shall also provide, upon written 
request, an updated current copy of the “Statement of Personal Benefits” to the 
Personnel Department during the last year of employment in District 25.  In order for 
out-of-state creditable service to count toward retirement credit, the out-of-state 
service must either be substantiated on the “Statement of Personal Benefits”, or 
evidence must be provided by the Teachers’ Retirement System that a payment plan 
is in place to purchase the out-of-state service in question. 
 

D. The Board’s payment of any retirement benefit shall be conditioned upon the 
fulfillment of ongoing employment obligations and retirement at the time and under 
the conditions required herein.  Failure to work until the date originally specified for 
retirement shall result in the forfeiture of any unpaid retirement benefit, and, in some 
circumstances, as provided below, in the repayment of any retirement benefit already 
received by the employee.  
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XX – RETIREMENT PLAN 
 
E. If a teacher resigns prior to the dates stipulated in this Agreement for any reason 

other than death or a permanent physical or mental disability which renders the 
individual unable to perform his/her duties as determined by a Board appointed 
physician (death and permanent physical/mental disability are addressed in Section 
G below), the Board shall have no obligation to pay any remaining retirement 
benefits which would otherwise have been due under this Agreement.  Moreover, the 
teacher shall be required to repay any retirement benefits that had been paid under 
this Agreement.  Under extenuating circumstances, the Board, at its discretion, may 
waive the repayment of any retirement benefits. 

 
F. Should the teacher be unable to continue employment as a result of death or 

permanent physical or mental disability which renders that individual unable to 
perform his/her duties as determined by a Board appointed physician prior to the 
specific retirement date, the Board shall have no obligation to pay any remaining 
retirement benefits which would otherwise have been due under this Agreement.  The 
teacher, or the teacher’s family, will keep prior payments made under this Agreement 
when the teacher’s death or disability makes continued employment impossible..  

 
G. Should illness or injury befall an individual (under obligation to retire under Section 

XX – Retirement Plan) or a member of the individual’s immediate family (as defined 
by the School Code) resulting in the loss of sick days to the extent that the retiring 
individual no longer meets the criteria for retirement under the specified option 
approved by the Board of Education, the Board shall: 

 
1. allow the individual to work the number of days necessary to meet the 

retirement criteria specified and approved under Section XX; 
 

2. compensate the individual for work allowed beyond the original retirement 
date at a gross per diem rate of: 

 
    $300 for 90 days or more of TRS creditable work 
    $250 for 61 to 89 days of TRS creditable work 
    $200 for 31 to 60 days of TRS creditable work 
    $150 for 10 to 30 days of TRS creditable work 
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XX – RETIREMENT PLAN 
 

3. provide insurance benefits (for those who qualified for benefits during the 
previous year), ten days of sick leave as required by School Code, and shall 
exclude the emergency personal business days, and holiday pay during the 
number of days necessary to meet the retirement criteria specified and 
approved under Section XX; and 
 

4. retain the right to assign the individual to any position for which the 
individual is qualified and for which TRS creditable service may be earned 
including (but not necessarily limited to) teaching, substitute assignments, 
certified teaching assistant/substitute assignments, teacher on assignments, or 
extended assignment substitute positions. 

 
It shall be the responsibility of the employee who has been allowed to work beyond 
the previously approved retirement date to meet their originally approved TRS 
creditable service requirement with District 25 under Section XX of the Professional 
Agreement promptly and within the timeframe approved by the Superintendent or 
Superintendent’s designee.  Such an approved timeframe shall provide the employee 
enough time to replace the number of sick days necessary to meet the requirements 
of the originally selected option under Section XX of the Professional Agreement. 

 
Failure to fulfill the work assignment within the approved extension shall result in 
the employee’s disqualification from the Retirement Plan and shall require the 
employee to pay back all sums of money extended to the employee under the 
Retirement Plan and a forfeiture of the employee’s right to participate in any of the 
Retirement Plan’s options.  This provision shall not apply to those who cannot meet 
the essential functions of their work assignment under the extension because of death 
or permanent physical or mental disability. 

 
 Those individuals who have a physical or mental disability may apply for disability 

benefits through the Teachers’ Retirement System and may remain on disability until 
they have accumulated the originally required amount of creditable service under the 
terms of Article XX of the Professional Agreement. 
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XX – RETIREMENT PLAN 
 
H. Should a retiring teacher begin to receive his/her retirement benefit and should a 

significant life event (such as the death of a spouse) cause that teacher to request to 
continue teaching in the District and should the Board allow the teacher to continue 
employment as a teacher, the Board shall not be obligated to continue the payment 
of the retirement benefit.  The ability to rescind the retirement decision shall be at 
the sole discretion of the Board of Education.  Under this type of circumstance, the 
teacher shall repay the entire amount of the retirement benefit paid to date.  Subject 
to Board approval, such repayment may either be made in one lump sum or through 
a series of deductions from the teacher’s salary, with final repayment to be made 
upon a date which reflects the length of time the teacher received the retirement 
benefit (i.e., a teacher who received retirement benefits for one year and then was 
permitted to rescind his/her retirement, must repay the retirement benefits within one 
year). 

 
I. In the event the Illinois General Assembly enacts any legislative changes impacting 

that portion of P.A. 94-0004 requiring employers to make contributions for certain 
salary increases in excess of six percent (6%), either party may request to bargain 
concerning the retirement benefits included in this Article XX, by submitting a 
written request to the other within sixty (60) days of the effective date of such 
legislation.  

 
Retirement Benefits: 
 
A. This retirement benefit is available to those staff members with at least 35 years of 

creditable service but less than 36 years of creditable service retiring into the 
Teachers’ Retirement System and where there are no penalties for the teacher and/or 
the Board of Education to pay into the Teachers’ Retirement System.  

 
(1)  To be eligible, the employee must provide notice in accordance with the table 

shown in Section A(2) of this Article XX.  
 
(2) The employee shall receive annual increases of 6% over his/her base salary 

in the previous year during the final four years of employment prior to 
retirement. 
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XX – RETIREMENT PLAN 
 

 (3) For the purposes of calculating the salary amount upon which the retirement 
benefit shall be based, the base salary reported for the fifth year prior to the 
intended date of retirement (as referenced in the employee’s letter of intent 
to retire) shall be known as the base salary for the purpose of calculating the 
retirement benefit. If a teacher has provided notice of retirement and is to 
receive the six percent (6%) salary increase under either option, the teacher 
shall continue to perform the same paid assignments that resulted in the total 
previous year’s base salary upon which the 6% increase is based. 

  
(4) The employee shall receive a post-retirement, non-reportable (to TRS) 

stipend in the amount of Fifteen Thousand Dollars ($15,000), less state and 
federal taxes and any other deductions required by law or authorized by the 
employee.  Such sum shall be paid to the employee after the employee retires 
and within thirty days after the employee has received his/her final paycheck 
for regular earnings.  Notwithstanding the fact that the stipend shall not be 
paid until after the employee retires, the Association does not waive its right 
to file a grievance to enforce the terms of this provision of the collective 
bargaining agreement.    
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XXI - EMERGENCY DAYS 
 

The Board of Education agrees to approve the last two days of each school year covered by 
this agreement as emergency days should no more than three emergency days be used during 
a school year prior to that time.   
 
In addition, the Board reserves the right to direct the Administration to utilize the remaining 
three emergency days for staff development and/or parent-teacher conferences. All efforts 
will be made by the Board and the Administration to protect the teacher directed day in the 
spring. Furthermore, the Board recognizes its responsibility to negotiate with the Association 
prior to implementing any changes in the use of emergency days.  
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XXII - MENTORING 
 
A. The Board and Association agree that the mentoring is essential to the success of 

teachers new to District 25. 
 
B.   Mentor Selection - Mentors shall be selected by the professional staff of each 

building once the specific need has been determined.  Mentors shall be selected from 
the ranks of tenured teachers unless there are extenuating circumstances.  Exceptions 
may be made when the professional staff feels that the expertise and/or experience 
of the non-tenured teachers would serve to benefit the new colleague.  The position 
of mentor shall be voluntary. Whenever possible individuals will not be asked to 
mentor more than one new teacher at a time. 

 
C. Responsibilities - Mentors shall not be expected to perform supervisory tasks.  

Building administrators should not ask mentors for information about the new 
colleague that could be evaluative in nature.  However, the mentor and new colleague 
may request assistance from a building administrator relative to information and/or 
resources to assist the new colleague. 

 
 The role of the Mentor shall be to:   
  a. serve as a source of information to the new teacher; 
  b. assist the new teacher in assimilating the culture of District 25; 
  c. facilitate social and professional growth within the organization; and 
  d. provide "on the spot" advice and support to the new teacher  

  regarding all aspects of teaching within District 25. 
 
D. Mentor Evaluation - A teacher's summative evaluation should not be impacted 

negatively by their ability or inability to mentor effectively and/or their willingness 
to participate in the mentoring program. 
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XXIII - EFFECT OF AGREEMENT 
 

A. The terms and conditions set forth in this agreement represent the full and complete 
understanding and commitment between the parties thereto.  Agreements on any and 
all areas included herein are limited to the specific language approved and ratified 
by the parties and shall not constitute implicit agreement to further negotiate matters 
related to any general area or topic involved except as specifically required or as 
provided by mutual agreement.  The terms and conditions may be altered, changed, 
added to, deleted from, or modified only through the voluntary, mutual consent of 
the parties in a written amendment executed according to the provisions of this 
agreement. 

 
B. This agreement and any subsequent changes shall be incorporated into the Board 

policies of School District 25, Arlington Heights, Cook County, Illinois, and shall be 
a part of the said policies during the duration of this agreement. 

 
C. The terms and conditions of this agreement shall be implicit in individual contracts 

or employment agreements of teachers. 
 
D. Should any article, section, or clause of this agreement be declared illegal by a court 

of competent jurisdiction, said article, section, or clause, as the case may be, shall be 
automatically deleted from this agreement to the extent that it violated the law.  The 
remaining articles, sections, and clauses shall remain in full force and effect for the 
duration of the agreement if not affected by the deleted article, section, or clause. 

 
E. All communications to the Board shall be channeled through the Superintendent and 

to the Association through its President. 
 
F. All administrative titles used herein are generic and for convenience of interpretation 

and implementation.  In the event of change of title, modification of administrative 
structure, or other reasonable cause for uncertainty, communications and requests 
shall be directed to the Superintendent who shall take whatever action he deems 
necessary and appropriate to implement and honor the terms and spirit of this 
agreement. 





 

INTRODUCTION TO MEMORANDA OF UNDERSTANDING 

 

1) The attached memoranda are for informational purposes only.  They are clearly not 

part of the negotiated agreement between the parties but merely serve to provide a 

common understanding of part of the history of the collective bargaining process 

between the parties. 

2) The attached memoranda of understanding were accomplished during negotiations 

which led to the parties’ negotiated agreement, with the understanding that the 

memoranda would not be in the agreement.  However, the parties agreed to include 

the memoranda following the last official page of the agreement only as a 

convenience to the Union and the Board of Education, with the original intent 

remaining permanent and that these memoranda are not a part of the negotiated 

agreement and as such, the substance of these memoranda are not subject to the 

contractual grievance process. 

3) It is not the intent, nor is it the representation of the parties, that the attached 

memoranda represent each and all of the memoranda of understanding reached 

during the history of the relationship between the parties. 

 
 
 
 
 
 
 
 
 
 
 
 

  



 

 
 
 
 
 
 
 
 
 



 

 


